Clay County Agreement/Contract No. 2019/2020- 82
AGREEMENT FOR DOCUMENT SCANNING SERVICES

This Agreement for Document Scanning Services (“Agreement”) is hereby entered into as of
this__ 11" day of February 2020, by and between Clay County, a political subdivision of
the State of Florida (*County”), and ImageStoreHouse.com, LLC, a Florida limited liability
company, having a principal place of business address at 8131 Baymeadows Circle West, Suite 202,
Jacksonville, Florida 32256 (“Contractor™).

Recitals

WHEREAS, the County issued a Request for BID No. 19/20-1 (“*BID™), to solicit and engage a
firm to provide scanning services to be utilized by the County’s Building Department and all
other County Departments as needed; and

WHEREAS, the Contractor responded to the BID with a proposal and pricing to offer the scanning
services and the County selected Contractor based on Contractor’s BID and cost to provide these services
(“Contractor’s Response™); and

WHEREAS, the Contractor desires to provide the services to the County as set forth in the
BID, Contractor’s Response and under the terms and conditions set forth in this Agreement; and

WHEREAS, the parties hereby acknowledge and expressly agree that the terms of the BID as
well as Contractor’s Response to the BID apply to this Agreement as incorporated below.

NOW THEREFORE, in consideration of the foregoing Recitals, the mutual covenants and
promises set forth in this Agreement, and for other good and valuable consideration, the receipt
and adequacy of which is acknowledged by the parties and all objections to the sufficiency and
adequacy are hereby waived, the parties hereby agree as follows:

ARTICLE 1. AWARD, AGREEMENT AND SERVICES
1.1 This Agreement serves as the formal and binding award of the BID to the Contractor.

1.2 This Agreement is subject to compliance with the terms and conditions of the BID and
specifications set forth therein, as applicable. The terms of the BID and Contractor’s
Response are expressly incorporated into this Agreement. Contractor’s Response is attached
herein as Exhibit A.

1.3 The terms of this Agreement, the BID, and Contractor’s Response, are intended to be read
in conjunction with each other to every extent possible; however, in the event of a conflict,
the documents shall control in the following priority: 1) this Agreement; 2) Contractor’s
Response; and 3) the BID.



ARTICLE 2. TERM

The Agreement will be for an initial term of two years commencing on February 1, 2020, and
terminating on January 31, 2022. The County has the option to renew the Agreement for two (2)
additional one (1) year periods if it is deemed to be in the County’s best interest to do so. In addition,
the County may terminate for convenience upon thirty (30) days advanced notice. However, the
County shall be responsible for any services that have been performed by Contractor through the
date of termination.

ARTICLE 3. SCOPE OF SERVICE
The Contractor shall provide the following services requested as set forth in the BID (“Services”):

Conversion of hard copy documents into a digital file (PDF format) and creation of associated
index files consistent with the following requirements:

3.1 Scanning
a. Required digital deliverables will be furnished in PDF format, black and white.

b.  Contractor will prep all documents for scanning (i.e. removing staples, paper clips,
rubber bands and other binding methods).

c.  All documents will be scanned to scale (i.e. if printed out will match the original
document within 1% margin of error).

d.  All black and white documents will be scanned as black only. Documents in color
will be scanned in color. Handwritten notes can be scanned in black and white.

e. Alloriginals will be scanned at a minimum of 300 dpi at 100%. Contractor to ensure
that if pages must be rotated, they are to open at 100%.

f.  All stapled originals will be scanned as one file with multiple pages.

g. Blank pages will not be scanned.

h. Post-it type notes will be removed and scanned separately preceding the actual
page.

i.  Multi-copy forms will not be separated. Only one copy will be scanned.

j.  Accuracy at a minimum rate of 95% is required. Contractor is required to rotate
images as necessary for improved searchable accuracy.

k. Deliverables will in the form of a labeled SFPT. All images will include a
checksum to insure integrity of file. FTP site should be able to be connected from
any common FTP software. Contractor will work with the county MIS division to
ensure selected method of transfer functions as intended. Each project will have
its own username and password. All usernames will be coordinated with the M IS
division.

1. All electronic media made by the Contractor must be kept accountable and under
reasonable security to prevent unauthorized release or access. All duplicated media
shall be purged, degaussed or securely overwritten and any printouts and non-
erasable media shall be returned to the County.

m. All materials will be picked-up and/or returned directly by the Contractor.
Materials will not be picked-up and/or returned using an overnight via a 3rd party
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3.4

3.5

3.6

3.7

(i.e. Fed-Ex, UPS, courier service, etc.). The Contractor shall take all necessary
precautions to insure against loss of materials and reproducible at any time while
in the Contractor's possession. Proper control and handling must be maintained at
all times to prevent any information required to produce the product ordered under
these specifications from falling into unauthorized hands. Unless otherwise
indicated herein, all extra copies, materials, waste, etc., must be destroyed at the
Contractor's secured facility. Contractor will be required to show proof of
identification at time of pick-up and delivery.

n.  All originals should be returned to County for verification and destruction. Under
no circumstances should the originals be destroyed by the Contractor.

o. All scanning\indexing must be done in the United States at the designated
Contractor facility and cannot be subcontracted without the County’s permission.

File Folder Naming
Each individual file folder and its specific coordinating documents will be named
accordingly. This should include some kind of agreed upon identifier for each box scanned.

Indexing Requirements
The Contractor will create a text file with indexing information. File will be in a comma

delimited format. Each project will have its fields identified for scanning. Each file will
contain at a minimum the file name, and at least one additional field.

Packing Re-assembly Requirements
The furnished originals will be re-boxed and re-packed in the order received and returned
in the original container.

Distribution

Hardcopies will be picked up and delivered (two times per week) to the designated
department contact. Pick up will be considered per location (address). If multiple
departments are at one address this will be considered one trip. Additional stops will be
considered additional trips.

Confidentiality

Contractor must certify that they are compliant with all federal and state regulations in regards
to confidentiality of documents including Health Insurance Portability and Accountability
Act (“HIPPA”) and Patient Protection and Affordable Care Act.

Storage of Files

Contractor agrees to store digital files in an offsite storage facility as a backup to the
County's internal system. The files should be searchable using a current browser and be
able to be downloadable by approved staff. Documents should be stored for the life of the
Agreement.



ARTICLE 4. COMPENSATION AND METHOD OF PAYMENT

The County agrees to pay the Contractor for Services rendered based upon the following costs:

Description Estimated Unit Cost per
Quantity Image
8x11 B/W Scan 60,000 0.045
8x11 Color Scan 10,000 0.045
11x17 B/W Scan 20,000 0.045
11x17 Color Scan 2,500 0.045
24x26 B/W Scan 10,000 0.45
24x26 Color Scan 1,000 0.45
36x44 B/W Scan 2,000 0.45
36x44 Color Scan 200 0.45
Pickup and Return per Trip 100 10.00
Indexing of file (Keystrokes) 912,800 0.007
Maintenance of Files for 1,000,000 No Charge
Searching and Backup
Repair of damage documents 15,000 0.002

to make scan ready.
Removal of staples, taping of

edges, etc

Scanning of damaged 5,000 No Charge
documents (major damage)

Administrative Tasks such as 250 Hours 17.00

boxing documents, merging
documents, creating indexing
cover sheets, research (Cost
per Hour)

The Contractor shall invoice the County within thirty (30) working days following completion of
the Services for the month.

ARTICLE S. PAYMENT PROCEDURES

5.1 As used in this Article, the term “Act” means the Local Government Prompt Payment Act set
forth in Part VII of Chapter 218, Florida Statutes; the term “Invoice” means a statement,
invoice, bill, draw request or payment request submitted by the Contractor under this
Agreement; the term “Manager” means the County Manager of the County; the term “Paying
Agent” means the agent of the County to whom Invoices must be submitted; and the term
“Submittal Date” means, with respect to an Invoice, the submittal date thereof to the Paying
Agent. All payments for the Services shall be made by the County in accordance with the Act.
Upon receipt of a proper Invoice, the County shall have the number of days provided in the
Act in which to make payment.



5.2 Promptly upon receipt of an Invoice submitted under this Article, the Paying Agent shall date
stamp the same as received. Thereafter, the Paying Agent shall review the Invoice and may
also review the Services as performed to determine whether the quantity and quality of the
Services is as represented in the Invoice and is as required by this Agreement. If the Paying
Agent determines that the Invoice does not conform with the applicable requirements of this
Agreement or this paragraph or that the Services within the scope of the Invoice has not been
properly performed in full accordance with this Agreement, the Paying Agent shall notify the
Contractor in writing within 10 days after the improper Invoice is received that the Invoice is
improper and indicate what corrective action on the part of the Contractor is needed to make
the Invoice proper. The County shall pay each proper Invoice in accordance with the
applicable provisions of the Act.

5.3 By the submittal of an Invoice hereunder, the Contractor shall have been deemed to have
warranted to the County that all Services for which payments have been previously received
from the County shall be free and clear of liens, claims, security interests or other
encumbrances in favor of the Contractor or any other person or entity for failure to make
payment.

5.4  The Parties will attempt to settle any payment dispute arising under this Article through
consultation and a spirit of mutual cooperation. The dispute will be escalated to appropriate
higher-level managers of the Parties, if necessary. If the dispute remains unresolved within 30
calendar days following the Submittal Date, then the Paying Agent shall schedule a meeting
with the Manager between the Contractor’s representative and the Paying Agent, to be held no
later than 45 calendar days following the Submittal Date, and shall provide written notice to
the Contractor regarding the date, time and place of the meeting no less than 7 calendar days
prior thereto. At the meeting, the Contractor’s representative and the Paying Agent shall
submit to the Manager their respective positions regarding the dispute, including any testimony
and documents in support thereof. The Manager shall issue a written decision resolving the
dispute within 60 calendar days following the Submittal Date, and serve copies thereof on the
Contractor’s representative and the Paying Agent.

ARTICLE 6. TAXES

In that the County is a governmental agency exempt from sales and use taxes, the County shall pay
no such taxes, any other provisions of this Agreement to the contrary notwithstanding. The County
shall provide proof of its exempt status upon reasonable request.

ARTICLE 7. APPROPRIATED FUNDS

The Contractor acknowledges that in the budget for each fiscal year of the County during which the
term of the Agreement is in effect a limited amount of funds are appropriated which are available to
make payments arising under the Agreement. Any other provisions of the Agreement to the contrary
notwithstanding, and pursuant to the provisions of Section 129.07, Florida Statutes, the maximum
payment that the County is obligated to make under the Agreement from the budget of any fiscal year
shall not exceed the appropriation for said fiscal year.



ARTILCE 8. PUBLIC RECORDS

8.1

8.2

8.3

The Contractor acknowledges the County’s obligation under Art. 1, Section 24, Florida
Constitution, and Chapter 119, Florida Statutes, as from time to time amended (together, the
Public Records Laws), to release public records to members of the public upon request. The
Contractor acknowledges that the County is required to comply with the Public Records Laws
in the handling of the materials created under the Agreement and that the Public Records Laws
control over any contrary terms in the Agreement. In accordance with the requirements of
Section 119.0701, Florida Statutes, the Contractor covenants to comply with the Public
Records Laws, and in particular to:

(a) Keep and maintain public records required by the County to perform the services
required under the Agreement;

(b) Upon request from the County’s custodian of public records, provide the County
with a copy of the requested records or allow the records to be inspected or copied within a
reasonable time at a cost that does not exceed the cost provided in Chapter 119, Florida
Statutes, or as otherwise provided by law;

(c) Ensure that public records that are exempt or confidential and exempt from public
records disclosure requirements are not disclosed except as authorized by law for the duration
of the Agreement term and following completion of the Agreement if the Contractor does not
transfer the records to the County; and,

(d) Upon completion of the Agreement, transfer, at no cost, to the County all public
records in possession of the Contractor or keep and maintain public records required by the
County to perform the services. If the Contractor transfers all public records to the County
upon completion of the Agreement, the Contractor shall destroy any duplicate public records
that are exempt or confidential and exempt from public records disclosure requirements. If
the Contractor keeps and maintains public records upon completion of the Agreement, the
Contractor shall meet all applicable requirements for retaining public records. All records
stored electronically must be provided to the County, upon request from the County’s
custodian of public records, in a format that is compatible with the information technology
systems of the County.

The Contractor’s failure to comply with the requirements of Article 8 shall be deemed a
material breach of this Agreement, for which the County may terminate the Agreement
immediately upon written notice to the Contractor.

The Contractor acknowledges the provisions of Section 119.0701(3)(a), Florida Statutes,
which, as applicable to the County and the Contractor, require as follows:

(a) A request to inspect or copy public records relating to the Agreement must be made
directly to the County. If the County does not possess the requested records, the County shall
immediately notify the Contractor of the request, and the Contractor must provide the records
to the County or allow the records to be inspected or copied within a reasonable time.

(b) If the Contractor does not comply with the County’s request for records, the County
shall enforce the contract provisions in accordance with the Agreement.

(c) Ifthe Contractor fails to provide the public records to the County within a reasonable
time, the Contractor may be subject to penalties under Section 119.10, Florida Statutes.



IF THE CONTRACTOR HAS QUESTIONS REGARDING THE
APPLICATION OF CHAPTER 119, FLORIDA STATUTES, TO THE
CONTRACTOR’S DUTY TO PROVIDE PUBLIC RECORDS RELATING TO
THE AGREEMENT, CONTACT THE CUSTODIAN OF PUBLIC RECORDS
AT (904) 278-4754, publicrecords@claycountygov.com, POST OFFICE BOX
1366, GREEN COVE SPRINGS, FLORIDA 32043.

ARTICLE 9. SCRUTINIZED COMPANIES

The Scrutinized Companies Certification is attached hereto and incorporated herein as Exhibit B. In
accordance with Section 287.135(3), Florida Statutes, the County shall have the option of terminating
this Agreement if the Contractor is found to have been placed on the Scrutinized Companies that
Boycott Israel List as referred to in Section 287.135(2), Florida Statutes, or is engaged in a boycott of
Israel as defined in Section 287.135(1), Florida Statutes.

ARTICLE 10. INDEMNIFICATION; SOVEREIGN IMMUNITY

With respect to any indemnification by the County provided under this Agreement, any such
indemnification shall be subject to and within the limitations set forth in Section 768.28, Florida
Statutes, and to any other limitations, restrictions and prohibitions that may be provided by law, and
shall not be deemed to operate as a waiver of the County’s sovereign immunity.

ARTICLE 11. AUTHORITY

Each person signing on behalf of the parties to the Agreement represents and warrants that he/she
has full authority to execute the Agreement on behalf of such party and that the Agreement will
constitute a legal and binding obligation of such party.

ARTICLE 12. GOVERNING LAW
This Agreement shall be governed by and construed in accordance with the laws of the State of
Florida without giving effect to its choice of law provisions. Venue for any litigation, mediation, or

other action proceeding between the parties arising out of this Agreement lies in Clay County, Florida.

[Signatures are on the following page.]



IN WITNESS WHEREOTF, the parties hereby enter into this Agreement on the day and year first
written above.

ImageStoreHouse.com, LLC, a Florida CLAY COUNTY, a political subdivision
limited liability company of the State of Florida, by and throygh its
Board of (Sounty Commissioner

BY: / 7 %\_/ BY: Y
=i o Gayward F. Heﬂdry

(phz  @Aw O4H Its Chairman

|print name]
DATE.__ (\ /1i/ae _

ITS: CEZ) &J\ ‘ \
DATE: 2 //[ )¢ ATTEST: S D

Howard Wanamaker

County Manager and

Clerk of the Board of County
Commissioners

F:\Contract\IT\ImageStoreHouse Renewal Agreement Final 01292020.docx



Exhibit A

ImageStoreHouse.com, LLC

Board of County Commissioners
Clay County, Florida

CLAY COUNTY Zorida

ik g ¢
END DOCUMENT

ImageStoreHouse is a:
SBA Designated Small Business for each of our NAICS Codes
A mentor partner to an SBA Certified 8(a) Business Enterprise (SBA SDB)
A mentor partner to a Service Disabled Veteran-Owned Business (SDVBO)

ImageStoreHouse.com, LLC

8131 Baymeadows Circle West = Suite 202
Jacksonville, Florida 32256

Toll Free: (866) 861-2430 = Facsimile: (904) 861-2437



COST SHEET: BID #19/20-1, DOCUMENT SCANNING SERVICES

County guarantees no minimum or maximum amount of services. Estimates provided below are
potential volumes and are for bidding purposes only. Cost shall be provided based on the following:

Description ~ Estimated Unit Cost per Total Cost
.. Quantity Image

‘| 8x11 B/W Scan 60,000 e 044 2, 70000
8x11 Color Scan 10,000 . D45 AL, po
11x17 B\W Scan 20,000 1 D45
11x17 Color Scan 2,500 44 11250
24x26 B\W Scan 10,000 45 4,5800.00
24x36 Color Scan 1,000 45 450.00
36x44 B\W Scan 2,000 45 400.00
36x44 Color Scan 200 45 90.00]
Pickup and Return per Trip 100 /0.00 Lo0o.00
Indexing of file (Keystrokes) 912,800 007
Maintenance of Files for ~ 1,000,000
Searching and Backup Ao CHARGE 0.00
Repair of damage documents 15,000
to r‘;ake scan reidy. + 002 300,00
Removal of staples, taping of
edges, etc
Scanning of damaged 5,000
documents (major damage) No cHARGE 0.00
Administrative Tasks such as 250 Hours -
boxing documents, merging . /700 4’ 2%0:00
documents, creating
indexing cover sheets,
research (Cost per Hour)

Total Cost of all items above per scope of services on pages 15 & 16§ 22,042 (0

Total Cost Written in Words: 7- WM/%{ Juwo WMA( -?‘Zvl«;) 7 wo
ead 7o (b o

ZB—id based on above total) Proposals require a five (5%) percent bid bond and may not be withdrawn
after the scheduled opening time for a period of thirty (30) days.

Bid pricing shall be applied to any and all county departments or other entities wishing to utilize
this bid.

COMPANY NAME: /MAGE S ZokEl‘/olJSé' LCoM LLC
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BID NO. 19/20-1, DOCUMENT SCANNING SERVICES

CORPORATE DETAILS:

COMPANY NAME: _ /MAGESTOREHoUSE . Com LIC

ADDRESS: 8131 BAYMeADOW CRCLE HWIEST STE Zo2
JAcksonvieLeE, £ 32256

TELEPHONE: (904) 861-2430 x /05

FAX #: (9o04) E61-2437

E-MAIL: GHS0R(ANO @ [MALESTORE HodSE . CoM

Name of Person submitting Bid: GERARDL H. SorIANO
Tite: _WicE FRESIOENT
Signature: /é,um( 7« W
e
Dete:  __/1/22/19
Area Representative Contact Information: SAMme AS ABoveE

Date and time of Site Visit:

ADDENDA NOWLEDGMENT:
Bidder acknowledges receipt of the following addendum:
Addendum No. _/__ Date: /'ILLZI 9 Acknowledged by:/éu»% // /;lfnm

Addendum No. Date: Acknowledged by:

Addendum No. Date: Acknowledged by:
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Certification Regarding Debarment, Suspension,
Ineligibility and Voluntary Exclusion Form

BID NO. 19/20-1, DOCUMENT SCANNING SERVICES

(1) The prospective Vendor, /MAGESTOREHMHOUSE COMLLL , certifies, by

submission of this document, that neither it nor its principals is presently debarred,
suspended, proposed for debarment, declared ineligible, or voluntarily excluded from
participation in this transaction by any Federal Department or Agency.
(2)  Where the Vendor is unable to certify to the above statement, the prospective Vendor
" shall attach an explanation to this form.

Vendor:

/MACESTORE HOU SE. Com LLL

By: ‘57@ ﬂ%ﬂﬂ‘
gnature

Gerneo H SoRIANG _Vice PRESIDENT

Name and Title

8131 BaymeAvow s <SIRCLs WESr STE 202
Street Address

JAcxsepviete FL 32256
City, State, Zip

//22/19

Date
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Scrutinized Companies Certification
[Clay County Bid No. 19/20-1, Document Scanning Services]

Name of Company:' _/MAGESTOREHOUSE. Comt LLL

In compliance with subsection (5) of Section 287.135(5), Florida Statutes (the Statute), the
undersigned hereby certifies that the company named above is not participating in a boycott of
Israel as defined in subsection (1) of the Statute; is not on the Scrutinized Companies with
Activities in Sudan List or the Scrutinized Companies with Activities in the Iran Petroleum
Energy Sector List as referred to in subsection (2) of the Statute; and is not engaged in business

operations in Cuba or Syria as defined in subsection (1) of the Statute.

Insert Name of Company:

/MA (/] 0 LomM LLC

By: 7@ #//;4444’-

GERARD H. S0R1ANO

(Seal)

ts_Vice PResioeNr

! “Company” means a sole proprietorship, organization, association, corporation, partnership, joint venture, limited
partnership, limited liability partnership, limited liability company, or other entity or business association, including
all wholly owned subsidiaries, majority-owned subsidiaries, parent companies, or affiliates of such entities or
business associations that exists for the purpose of making profit.
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o W=9 Request for Taxpayer aive Form to the
(e, Octaber 2018 Identification Number and Certification requester. Do not
Deparimant Teottuwry

Internal Remuuo‘am » Qo to www.lrs.gov/FormW9 for Instrustions and the latest Information. send 1o the IRS.

ImagaStareHouse.com, LLC

4 Name (as shiown on your incomd (ax retum). Namo [s required on thig lins; do not leava this fne blank.

2 Businoss nema/diarogerdod oty neme, 1 diffoceni from ahovo

{ollowing seven boxes.

[} Gther {saa tnstructions) >

3 tneividuosclo proprisiorer L) CComporation ) sCorporation [ patnersttp. [ Travestate
singlo-mombor LLC

O Umited kabitty company. Entor iho 1ax classification (C=C coeporation, SsB8 corpotation, PaPerinorship)>

Nota: Chock the eppeopdate box in the line abova for the tax classification of tho singls-membor ownor. Do not chock | Examption from FATCA raparting
LLC i tha LLC (g classifiod oa « single-mombar LLC thal Is disregardad from the ownor uniess the owner of the LLC is coda ¢ any)
anothar LLG (hal Is not disregardad from tha awnet for U.8. lodera! tax purpases. Othanwise, a single-member LLC thatf

s distogarded trom the owner shouid check (ha sppropriota box for the tax classification of its owner,

3 Gml:appmphtomxlulomw:w:aﬁmoimemmme name is entared on ine 1. Check only oo af the | 4 Examptions {oodss spply enly to

corlain ontitiss, not individusly; seo

Exomp payoo code (f eny)

Wopat 1 eccounts UE]]

8 Agdiess {numbor, strect, and spl. or suite ro.) See Instructons.
8131 Baymeadows Clrcle West, Sulte 202

Print or type.
Soo Specific instructions on page 3.

Requesier's nama and address (options)

6 Gity, stato, andt 2IP code
Jacksonwiile, FL 32256

7 Ust account number(s) hovo {cptional}

IZXYI Taxpayer identifioation Number (TIN)

Enter your TIN In tha appropriate box. The TIN provided must match the nams glven on iine 1 to avoid
backup withhelding. For Individuals, this is generally your soclal security number (SSN). However, (or a
residont allen, sole proprietor, or disrogarded entity, sea the Instructions for Part (, later, For other - -
. entitlas, it I3 your employer igentifioatian number (EWN). f you do not hava a numbar, sea How fo get 8

TIN, iater.

Nota: If the acgount is in more then one nama, sea the Instruotions for line §. Also see What Namo and
Numbar To Give the Requastar lor guidelings on whose numbor to enter.

éoelll sacurity number

[Emplaysr idontification number ]
4

Ceortification

Under penalilss of parjury, | certify that:

1, The number shown on this form is my corect taxpayer tdentificetien rumbser (cr | em walting for @ number to be lssued to me); and
2.1 8m not subject to backup withholding becauss: {8} 1 am exempt from backup withholding, or (b} | have not baen natifiad by the Intemal Revenue
Service (IRS) that | am subjact to backup withholding as a result of a fallure 1o report ail interest or dividands, o () the IRS has notified mo thatt em

no fonger subject to backup withholding; and
3.1am a U.S. citizen or other U.S. parson (definad betow); and

4. The FATCA coda(s) entored on this form (f ny) indicating that | an exempt fram FATCA reporiing Is comoct.

Certification Instructions. You must ¢20ss out (tem 2 above I you have bson notifiad by the IRS that you tre currently subject to backup withholding becausa
you have falled to raport all interest and dividends on your tax rotum. For real estete trensactions, llem 2 doss nol apply. For mortgage intorest pald,
acquisition or abandonmant of securad proparty, cancellation of deb, cantributions to an Individual retlremant arrengemant {IRA), and genarally, payments
other than Interest and dividends, you are nol required to sign the wﬁﬁcaﬂ}n, but you must provide your coreci TIN. See the Instructions for Pert [, tater.

- - ]
S | st S ny o A

o 4[4[ 2019

General Instructions

8actlion referonces are to the internal Revenua Code unless otherwise
noted.

Future dovelopments. For the lateat infonination about dovelopments
relatod to Form W-9 and Its instructions, such as legistation anacted
atior they were publishod, go 10 wivw.rs.gov/FormWa.

Purpose of Form

An Individual or entity (Form W-9 requaster) who is required to flia an
information raturn with the IRS must obtain your corract taxpayer
Identification numbar (TIN) which may ba your soclal security number
(88N), Individual taxpayer Identification number (TIN), adoption
taxpayer idontification number (ATIN), or employer ldentiiication number
(EIN), to raport on an Informaticn roturn the amount paid to you, or other
amaunt reportable on an information retum. Examplas of Informaticn
retums include, but are not imited to, the following.*

 Form 1098-INT {interest samed ¢r pald)

* Form 1099-DIV (dividands, including these fiom stocks or mutual
funds)

« Form 1088-MISC (varlous types of Income, pfizes, awards, or gross
proceads)

« Foren 1089-B (stock or mutual fund sales and certaln other
transactions by brokers)

 Form 1059-8 (proceods from seal eatate transactions)
» Form 1069-K (merchant card and third party nstwork transactions)

* Form 1038 {home morgage inferest), 1098-E (studant loan intarest),
1088-T (tuition)

* Form 1088-C (cancelsd dsbi)
* Form 1089-A (acqulsition or abandonment of secured property)

Usa Form W-9 only Hfyou are a U.S. person (Including a resident
alian), to provide your correct TiN.

i you do not retum Forrn W-8 to tha requestor with 8 TIN, you might
bao subjsct to backup withholding. Sea What s backup withhelding,
fater.

Cat. Na. 10231X

Form W=D (Rev. 10-2018)



Cllent#: 1196461

ACORD.

CERTIFICATE OF LIABILITY INSURANCE

68IMAGE

DATE (WIUDDIYYYY)
10/30/2019

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE 1SSUING INSURER(S), AUTHORIZED

IMPORTANT: If tho cortificate hoidar Is an ADDITIONAL INSURED, tho policy(ies) must have AGDITIONAL INSURED provisions or be endarsed.
It SUBROGATION IS WAIVED, subject to tho torms and conditions of tho policy, certain policios may require an ondorsomont. A statemont on
this cantificato doos not confor any rights to tho certificate holder In llou of such endarsemont(s).

PRODUCER
McGriff Insurance Services
3376-B Capital Circle, NE

C Michelle Sellers

FOIENE, e 860-206-1041 [T o 8683281326

| AQOREgs; Msellers@mcgriflinsurance.com

8131 Baymeadows Clrcle West

PO Box 14999 INSURER(S) AFFORDING COVERAGE NAIC N

Tallahassee, FL 32317 INSURER & : Travolors Proporty Casualty Co of Amor 25674

INSURED | msurer 8 ; Phoenix Insurance Company 25623
Imagestorehouse.com LLC INSURER ¢ ; Travelors Indemnity Company 25668

Sulto 202 e
Jacksonvllle, FL. 32256 _ 'l‘,;s“'(m"”:
COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

A et bl L LA AL L L LLLA DA AL AL L2 D R

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE PCLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONOITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

(5 TYPE OF INSURANCE ARl POLICY HUMBER IR | umTs
A | X| COMMERCIAL GENCRAL LIABILITY ZPP127651781915 03/28/2019]03/28/2020 EACH OCCURRENCE $1,000,000
| cuansaunce [ X] oceun | BAMARE IQRENIE0 o0 |$300,000
] MED EXP (Any ono parsen) {310,000
| PERSONAL 8 ADV INJURY | $1,000,000
OEN'\. AGGREGATE lWIY APPLIES PER- GENERAL AGGREGATE $2,000,000
|___| poucy ‘: JECT D Loc PRODUCTS - COMPIOP AGG |$2,000,000
OTHER $
C | AUTOMOBILE LIBILTY BA7382X79819TEC 03128/2019| 0312812020 o enzo S MOLE LW | 4 600,000
ANY AUTO BODILY INJURY (Per pacson) | $
| SNy [ ] SCuEDuLED BODILY INJURY (Per sceadont) | §
X o [X| S0 Rt -
$
| __JUMBRELLALIAB |  |occuRr EACH OCCURRENCE s
EXCESS LIAD CLAINS-MADE AGGREGATE s
oeo | | rerenmions 3
B :’;?3‘:5??33&?5%?% UBOK6754611815G 03/28/2019(03/28/2020 X [EER e | [EH
!
R T gy | M 1 exaucooen__|5100,000
(Mandatory In NH} £.L. OISEASE - EA EMPLOYEE] $100,000
5 “@“W‘moropemnous below E.L DISEASE - POLICY uwr_l 600,000
f

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES {ACORD 101, Addittonal Schedule, may bo attachod If more space Is raquirod)
CERTIFICATE HOLDER CANCELLATION

For Information Purposes QOnly

SHOULD ANY OF THEABOVE DESCRIBED POLICIES BE CARCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS,

AUTHORIZED REPRESENTATIVE

At foy-
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Exhibit B
Scrutinized Companies Certification

[Clay County Bid No. 19/20-1, Document Scanning Services]

Name of Company:!  ImageStoreHouse.com, LLC

In compliance with subsection (5) of Section 287.135(5), Florida Statutes (the Statute),
the undersigned hereby certifies that the company named above is not participating in a boycott
of Israel as defined in subsection (1) of the Statute; is not on the Scrutinized Companies with
Activities in Sudan List or the Scrutinized Companies with Activities in the Iran Petroleum
Energy Sector List as referred to in subsection (2) of the Statute; and is not engaged in business

operations in Cuba or Syria as defined in subsection (1) of the Statute.

Insert Name of Company:
ImageStoreHouse.com, LLC

(Seal)
By: ﬂ/—lﬂ"lz %Vg'c"//vﬁ”/(

Its C/”_é

! “Company” means a sole proprietorship, organization, association, corporation, partnership, joint venture, limited
partnership, limited liability partnership, limited liability company, or other entity or business association, including
all wholly owned subsidiaries, majority-owned subsidiaries, parent companies, or affiliates of such entities or
business associations, that exists for the purpose of making profit.

Form date 04-19-16
REVISED: 04-24-19



