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ALACHUA COUNTY BOARD OF COUNTY COMMISSIONERS 

INVITATION TO BID 

SPECIFICATION FOR: Firm Fixed Bid Prices for Annual Building, Lawn and Grounds Pest Control 

Services for the benefit of the Facilities Management Department on an as needed 

basis. 

BID NUMBER:  22-25 

E-BID OPENING DATE: 2:00 pm, Wednesday, June 23, 2021 

PART A - INSTRUCTIONS TO BIDDERS 

1.0 GENERAL PROVISIONS 

1.1 Purpose 

Alachua County Board of County Commissioners are calling for and requesting the submission of 

bids for Annual Building, Lawn and Grounds Pest Control Services. 

The herein included Instructions to Bidders (PART A), Terms and Conditions (PART B), 

Technical Specifications (PART C), Bidder’s Check List (PART D); together with all attached 

documents herein identified, constitute the entire Invitation to Bid package.  Specifications and 

supplementary documents are essential parts of the contract and requirements occurring in one are 

as binding as though occurring in all. 

1.2 Distribution of Information 

The County posts and distributes information pertaining to its procurement solicitations on 

DemandStar. 

The County has transitioned from accepting hard (paper) copy submittals to accepting electronic 

submittals through “E-Bidding” on DemandStar. In order to submit a bid response to this 

solicitation the bidder must be registered with DemandStar. 

1.3 Submission of Bids  

Costs for the preparation and submittal of bids in response to this Invitation to Bid are entirely the 

obligation of the bidder and shall not be chargeable in any manner to Alachua County. 

The bid response, containing all required documents, with authorized signatures, must be received 

by 2:00 p.m. on the due date indicated on the Bid Cover Page for this project. The bidder’s 

complete submittal in pdf format must be uploaded into DemandStar prior to the 2:00 p.m. 

deadline.  

THIS PLATFORM WILL NOT ACCEPT LATE SUBMITTALS.   

LATE SUBMITTALS WILL NOT BE ACCEPTED.  

Upload bid response as a pdf formatted document only, unless the solicitation states otherwise.  

The pdf document should be titled with bidder’s name, bid number, and, if the response is 

submitted in parts, include “Part # of x”. 

https://www.demandstar.com/
https://www.demandstar.com/
https://www.demandstar.com/
https://www.demandstar.com/
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Modifications to or withdrawal of a bidder’s submittal can be made up to the deadline date. 

Modifications and withdrawals must be documented in DemandStar in order to be recognized by 

the County. Any bid not withdrawn will constitute an irrevocable offer, for a period of one hundred 

and twenty (120) days, to provide the County adequate time to award the Contract for the services 

specified in this solicitation. 

Blank spaces must be filled in as noted, in ink or typed, with the amounts extended and totaled.  

Any corrections necessarily made on the bid form EXHIBIT A should be made by crossing out 

the item in error and inserting the corrected item immediately above.  Such corrections shall be 

initialed and dated by the person signing the bid.  No bid containing correction by erasure will be 

accepted. 

The response must be signed by an officer of the business who is legally authorized to enter into a 

contractual relationship in the name of the bidder. An authorized representative who is not an 

officer may sign the proposal, but must attach a corporate resolution EXHIBIT B granting 

authorization to the representative to execute on behalf of the business. 

The submittal of a proposal by a bidder will be considered by the County as constituting an offer 

by the bidder to perform the required services at the stated fees. 

1.4 Bid Opening-Zoom Meeting 

The scheduled bid opening will occur via Zoom; the information to join is provided below. 

Attendance (live viewing) of the bid opening is not required.  

 

Join Zoom Meeting 

https://zoom.us/j/93437702771?pwd=S2QxMVpUTG5xQUtBTEVMbkRxakNEZz09 

 

Meeting ID: 934 3770 2771 

Passcode: 702897 

One tap mobile 

+13126266799,,93437702771# US (Chicago) 

+19292056099,,93437702771# US (New York) 

 

Dial by your location 

        +1 312 626 6799 US (Chicago) 

        +1 929 205 6099 US (New York) 

        +1 301 715 8592 US (Germantown) 

        +1 346 248 7799 US (Houston) 

        +1 669 900 6833 US (San Jose) 

        +1 253 215 8782 US (Tacoma) 

Meeting ID: 934 3770 2771 

Find your local number: https://zoom.us/u/adtsfJybhW 

https://www.demandstar.com/
https://zoom.us/u/adtsfJybhW
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If you have a disability and need an accommodation in order to participate in a County program, 

service or public meeting, please contact the Equal Opportunity Office at 352-374-5275 at least 

10 business days prior to the event. TDD users, please call 711 (Florida Relay Service). 

1.5 Electronic Signatures 

The Parties agree that an electronic version of the submitted bid shall have the same legal effect 

and enforceability as a paper version.  The Parties further agree that the Electronic Submittal, 

regardless of whether in electronic or paper form, may be executed by use of electronic signatures. 

Electronic signatures shall have the same legal effect and enforceability as manually written 

signatures. The County shall determine the means and methods by which electronic signatures 

may be used to execute an Agreement with the awarded vendor and shall provide the awarded 

vendor with instructions on how to use said method. Delivery of this Agreement or any other 

document contemplated hereby bearing an manually written or electronic signature by facsimile 

transmission (whether directly from one facsimile device to another by means of a dial-up 

connection or whether mediated by the worldwide web), by electronic mail in “portable document 

format” (“.pdf”) form, or by any other electronic means intended to preserve the original graphic 

and pictorial appearance of a document, will have the same effect as physical delivery of the paper 

document bearing an original or electronic signature. 

1.6 Proprietary Information 

Responses to this solicitation upon receipt by the County become public records subject to the 

provisions of Chapter 119 F.S., Florida's Public Records Law.  If you believe that any portion or 

all of your response is confidential or proprietary, or otherwise exempt from disclosure as a Public 

Record, you should clearly assert such exemption and state the specific legal authority for the 

asserted exemption.  All material that is designated as exempt from Chapter 119 must be 

submitted in a separate electronic pdf file, clearly identified as “PUBLIC RECORDS 

EXEMPT" with your name and the bid number marked on the outside.  Furthermore, you must 

complete EXHIBIT C, PUBLIC RECORD DECLARATION OR CLAIM OF EXEMPTION. 

Please be aware that the designation of an item as exempt from disclosure as a Public Record may 

be challenged in court by any person.  By your designation of material in your proposal as  "Public 

Records Exempt”, you agree to defend and hold harmless the County from any claims, judgments, 

damages, costs, and  attorney's fees and costs of the challenger and for costs and attorney's fees 

incurred by the County by reason of any legal action challenging your designation. 

1.7 Non-Warranty of Specifications 

Due care and diligence has been used in preparing these specifications.  The County shall not be 

responsible for any error or omission in these specifications, nor for the failure on the part of the 

bidders to determine the full extent of the request.  It is the sole responsibility of the bidders to 

ensure that they have all information necessary for the submittal of bids. 
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1.8 Inquiries/Questions 

No interpretation of the meaning of the Specifications and/or Scope of Services or contract 

documents will be made to any interested bidder orally.  Every request for such interpretation shall 

be made in writing, via email with reference to the appropriate BID number and Bid Title in the 

subject line of the email to Markisha Boykin at mboykin@alachuacounty.us no later than ten 

(10) days prior to the deadline set for receipt of bids.  Any and all such interpretations and any 

supplemental instructions will be in the form of a written addendum; duly issued, and a copy of 

such addendum will be posted to DemandStar.  Oral answers will not be authoritative.  All 

addenda so issued shall become part of the bid documents. 

1.9 Acceptance/Rejection  

Alachua County reserves the right to reject any bid which may be considered irregular, show 

serious omission, unauthorized alteration of form, unauthorized alternate bids, incomplete or 

unbalanced bids or irregularities of any kind.  Further, the County reserves the right to accept or 

reject any and all bids in whole or in part and to waive any technicalities or informalities in any 

bid. 

Bid forms may be considered irregular and subject to rejection if they show serious omission, 

unauthorized alteration of form, unauthorized alternate bids, incomplete or unbalanced bids or 

irregularities of any kind. 

1.10 Withdrawal of Bids  

Modifications to or withdrawal of a bid can be made up to the deadline date. Modifications and 

withdrawals must be documented in DemandStar.com in order to be recognized by the County.  

All prices bid shall remain firm for a period of one hundred and twenty (120) days after the bid 

opening. 

1.11 Small Business Enterprise (SBE) Program Participation 

1.11.1 SBE Vendor is a vendor that is certified by the Alachua County Equal Opportunity 

Division prior to the proposal opening. 

1.11.2 The SBE Program Participation Form, EXHIBIT D, should be completed for your 

proposal to be considered responsive. 

1.11.3 Alachua County has adopted a 15% participation goal, and policies which encourage 

participation of SBE in the provision of materials, supplies (i.e. office, auto, janitor, lawn, 

etc.) equipment, services and construction. 

1.11.4 The County will award a preference in evaluation points to certified SBE or contractors 

that meet the SBE participation goal in its bid response. 

1.11.5 The County will award a five-percent bid price preference, not to exceed $50,000 on a 

single bid, to any certified SBE that submits a bid. 

1.11.6 The County will award a three-percent bid price preference, not to exceed $50,000 on any 

single bid, to any Contractor that agrees to use certified SBE for at least 15 percent of the 

dollar value of the bid. 

1.11.7 SBE preference does not apply to contracts that are reserved in accordance with Section 

22.11-205, Alachua County Procurement Code, in which the County reserved contracts for 

bidding only by SBEs.  SBE bid preferences will not be combined. 

mailto:mboykin@alachuacounty.us
https://www.demandstar.com/
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1.11.8 Proposed Subcontractors Requirements 

1.11.8.1 Contractors submitting proposals under this solicitation are to identify, on the 

SBE Program Participation Form, the intended SBE subcontractors and the 

estimated percentage of total dollar amount(s) as well as the total dollar amount(s) 

of the contract to be awarded to SBE firms, EXHIBIT D, Option 3. 

1.11.8.2 If SBE subcontractors are not available for the bid/RFP you should complete a 

Good Faith Effort Form, EXHIBIT D, Option 4. 

1.11.9 Good Faith Effort Requirements 

1.11.9.1 Every competitive bid or proposal, if not submitted by a certified Small Business 

Enterprise (SBE), should demonstrate good faith efforts to utilize SBE as 

subcontractors.  Unless your company will perform all the work and no 

subcontractors will be utilized. The Equal Opportunity Division maintains a 

directory of certified SBE’s.  The Alachua County Small Business Enterprise 

Directory is available at: http://smallbusdir.alachuacounty.us/ 

1.11.9.2 The Equal Opportunity Division shall determine what constitutes a “good faith 

effort” for purposes of contractor compliance with contractual requirements 

relating to the use of services or commodities of a certified SBE’s. , The good 

faith efforts that may be considered by the County are listed under Section 22.11-

207, of the Alachua County Procurement Code: 

1.11.9.2.1 The Contractor will be expected to furnish documents substantiating 

compliance with good faith effort requirements, EXHIBIT D. 

1.12 Alachua County Government Minimum Wage (GMW) 

1.12.1 Services solicited through this Invitation to Bid are considered covered services under 

Chapter 22, Article 12, of the Alachua County Procurement Code of Ordinances (“Alachua 

County Government Minimum Wage”) which establishes a government minimum wage 

for certain consultants and subcontractors providing selected services to Alachua County 

government. Proposers should consider the cost of compliance, if any, when submitting 

bids. 

1.12.2 The consultant shall certify via EXHIBIT E it will pay each of its covered employees the 

GMW, and ensure that it will require that of its subcontractors. Upon execution of the 

awarded contract, the certification shall become an obligation to the vendor. 

1.13 U.S. Department of Homeland Security E-Verify System 

The Contractor/Professional shall utilize the U.S. Department of Homeland Security’s E-Verify 

system to verify the employment eligibility of all new employees hired by the 

Contractor/Professional during the term of the Invitation to Bid (ITB). The E-Verify system is 

located at https://www.uscis.gov/E-Verify. 

The Contractor/Professional shall expressly require any subcontractors performing work or 

providing services pursuant to the County’s Invitation to Bid (ITB) to utilize the U.S. 

Department of Homeland Security’s E-Verify system to verify the employment eligibility of all 

new employees hired by the subcontractor during the term of the solicitation. The E-Verify 

system is located at https://www.uscis.gov/E-Verify. 

http://smallbusdir.alachuacounty.us/
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1.14 Public Entity Crimes 

A person or affiliate who has been placed on the convicted vendor list following a conviction of a 

public entity crime may not submit a bid on a contract to provide any goods or services to a public 

entity, may not submit a bid on a contract with a public entity for the construction or repair of a 

public building or public work, may not submit bids on leases of real property to a public entity, 

may not be awarded or perform work as a contractor, supplier, subcontractor, or consultant under 

a contract with any public entity, and may not transact business with any public entity in excess of 

the threshold amount provided in Section 287.017 F.S., for CATEGORY TWO for a period of 36 

months from the date of being placed on the convicted vendor list." 

1.15 Drug Free Workplace 

Florida Statute, Section 287.087 states that whenever two or more bids, proposals, or replies that 

are equal with respect to price, quality, and service are received by the state or by any political 

subdivision for the procurement of commodities or contractual services, a bid proposal, or reply 

received from a business that certifies that it has implemented a drug-free workplace program shall 

be given preference in the award process. A vendor certifying a drug-free workplace shall complete 

EXHIBIT F. 

1.16 Proposed Subcontractors NON-SBE 

Bidder shall notify the County of the proposed use of subcontractors in the provision of services 

required herein by completing and returning the Proposed Subcontractors (Non-Small Business 

Enterprise) Form, EXHIBIT G.  No subcontractor shall be employed by the Contractor for the 

provision of these services without the written approval of the County. 

2.0 QUALIFICATION OF BIDDERS 

2.1 Consideration 

Bids will be considered only from firms normally engaged in providing and performing services 

specified herein.  Bidder must have adequate organization, facilities, equipment and personnel to 

ensure prompt and efficient service to the County, and shall have all necessary licenses and permits 

required by law to do business with the County. 

2.2 Bidder's Questionnaire 

The County reserves the right before recommending any award to inspect the facilities and 

organization or to take any other action necessary to determine ability to perform in accordance 

with specifications, terms and conditions.  Bidders are requested to complete and return along with 

their bid the Bidder's Questionnaire EXHIBIT H. 

2.3 Performance 

The County will determine whether the evidence of ability to perform is satisfactory and reserves 

the right to reject bids where evidence submitted, or investigation and evaluation indicates inability 

of the bidder to perform. 

3.0 EXAMINATION OF PROPERTY 

3.1 Bidder's Responsibility 

3.1.1 Before submitting his bid, it shall be the bidder's responsibility to visit the premises of the 

proposed work and familiarize himself with the nature and extent of the work and any local 

conditions that may in any way affect the work to be done and the equipment, materials 

and labor required. 
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3.1.2 The bidder is also required to carefully examine the specifications and contract documents, 

to inform themselves regarding any and all conditions and requirements that may in any 

manner affect the work to be performed under the contract.  Failure to do so will not relieve 

the bidder of complete performance under the contract. 

4.0 QUALITY 

All materials shall be new and in no case will used, reconditioned or obsolete parts be acceptable.  All 

equipment specifications are to be considered minimum requirements. 

5.0 LAWS, PERMITS AND REGULATIONS 

Permit, Application, and License Fees 

The contracted firm shall obtain and pay for all necessary permits, permit application fees, licenses or any 

fees required. 

5.1 Compliance 

The contractor shall comply with all laws, ordinances, regulations and building code requirements 

applicable to the work contemplated in the proposal.  The contracted firm is presumed to be 

familiar with all state and local laws, ordinances, code rules and regulations that may in any way 

affect the work.  Ignorance on the part of the contracted firm will in no way relieve it of 

responsibility. 

The contractor must agree to abide by and conduct its programs and provide its services in 

compliance with the provisions of the Civil Rights Act of 1866, Civil Rights Act of 1871, Equal 

Pay Act of 1963, Civil Rights Act of 1964, Age Discrimination and Employment Acts of 1967, 

Rehabilitation Act of 1973, 1990 Americans with Disabilities Act, 1991 Federal Civil Rights Act, 

1992 Florida Civil Rights Act, and all other applicable ordinances, statutes, laws and amendments 

thereto. 

6.0 CONSIDERATION OF BIDS AND AWARD OF CONTRACT 

The award of the contract, if it is awarded, will be to the lowest responsive and responsible bidder whose 

qualifications indicate the award will be in the best interest of the County, and whose bid complies with 

all prescribed requirements.  No award will be made until the County has concluded such investigations 

as he deems necessary to establish the responsibility, qualifications and financial ability of the bidders to 

do the work in accordance with the contract documents to the satisfaction of the County within the time 

prescribed. 

The County reserves the right to award the contract to more than one bidder, as determined to be in the 

best interest of the County. 

If the contract is awarded, the County will accept the bid and award the contract to the successful bidder(s) 

within one hundred twenty days (120) days after the opening of the bids by written notice to the successful 

bidder(s).  Additional days may be added upon mutual written agreement between the County and the 

successful bidder. 

The County reserves the right to reject any or all bids and to waive informalities, or to accept any bid or 

combination of bids which, in the County's judgment, will best serve its interest. 



 

8 

 

7.0 ACCEPTANCE OF BID 

The signed bid shall be considered an offer on the part of the bidder; such offer shall be deemed acceptable 

upon completion of all steps in the procurement process and issuance of a Purchase Order or execution of 

a Contract by the County. 

8.0 PERFORMANCE TIME 

All material and parts shall be bid F.O.B. destination, at the job site.  The performance time may be a 

factor in the evaluation of the bid.  It is to be emphasized that the meeting of specified performance 

schedules is a significant part of ability to perform and that failure to meet such schedule may result in 

termination of the contract and will surely be considered in the evaluation of future bids. 

9.0 COLLUSION 

The bidder, by affixing his signature to the bid form, declares that the bid is made without any previous 

understanding, agreement, or connections with any persons, firms or corporations making a bid on the 

same items and that it is in all respects, fair, and in good faith without any outside control, collusion, or 

fraud. 

The bidder, by affixing his signature to the bid form, declares that no County Commissioner, other County 

officer, or County employee, directly or indirectly owns more than five (5) percent of the total assets or 

capital stock of the bidding entity, nor will directly or indirectly benefit by more than five (5) percent from 

the profits or emoluments of this contract. 

10.0 ADDENDA 

Addenda issued by the County prior to the bid opening shall be binding as if written into the original 

solicitation document.  Bidders shall acknowledge receipt of the same as indicated on the bid form. 

11.0 VENDOR COMPLAINTS OR GRIEVANCES; RIGHT TO PROTEST 

Unless otherwise governed by state or Federal law, this Part shall govern the protest and appeal of 

Procurement decisions by the County. The term “Bidder” includes any Person that responds to any type 

of Solicitation issued by the County (e.g., ITB, RFP, ITN), and is not limited solely to a Person that 

submits a bid in response to an Invitation to Bid (ITB). 

11.1 Notice of Solicitations and Awards 

The County Shall provide notice of all Solicitations and Awards by Electronic posting in 

accordance with the Procedures, unless a different method is required by the Florida Statutes, in 

which case the County Shall provide notice in accordance with the requirement of the Florida 

Statues. 

11.2 Solicitation Protest 

Any prospective Bidder may file a Solicitation Protest concerning a Solicitation. 

11.2.1 Basis of the Solicitation Protest: The alleged basis for a Solicitation Protest shall be 

limited to the following: 

11.2.1.1 The Solicitation is inconsistent with this Code or the requirements of 

applicable Florida Statutes;  
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11.2.1.2 The terms, conditions or Specifications of the Solicitation are in violation of, or 

are inconsistent with, applicable laws, Regulations, Procedures, policies or 

other legal authorities governing the Solicitation, including but not limited to 

the method of evaluating, ranking or awarding of the Solicitation, reserving 

rights of further negotiations, or modifying or amending any resulting 

Contract; and 

11.2.1.3 The Solicitation instructions are unclear or contradictory. 

 

11.2.2 Timing and Content of the Solicitation Protest 

The Solicitation protest must be in writing and provide all content in accordance with the 

Alachua County Code, Chapter 22 “Procurement”, Article 9 “Legal and Contractual 

Remedies” and must be received by the Procurement Manager by no later than 3:00 PM 

on the fourth business day after the solicitation was posted by the County. Failure to timely 

file a solicitation protest shall constitute a total and complete waiver of the bidder’s right 

to protest or appeal any solicitation defects, and shall bar the bidder from subsequently 

raising such solicitation defects in any subsequent Award protest, if any, or any other 

administrative or legal proceeding. 

11.3 Award Protest 

Any Bidder who is not the intended awardee and who claims to be the rightful awardee may file 

an Award Protest. However, an Award Protest is not valid and shall be rejected for lack of 

standing if it does not demonstrate that the protesting party would be awarded the Solicitation if 

its protest is upheld. 

11.3.1 Basis of the Award Protest 

The alleged basis for an Award Protest shall be limited to the following: 

11.3.1.1 The protesting party was incorrectly deemed non-responsive due to an incorrect 

assessment of fact or law; 

11.3.1.2 The County failed to substantively follow the Procedures or requirements 

specified in the Solicitation documents, except for minor irregularities that were 

waived by the County in accordance with this Code, which resulted in a 

competitive disadvantage to the protesting party; and 

11.3.1.3 The County made an identifiable mathematical or other errors in evaluating the 

responses to the Solicitation, resulting in an incorrect score and not protesting 

party not being selected for award. 

11.3.2 Timing and Content of the Award Protest 

The Award Protest must be in writing and provide all content in accordance with the 

Alachua County Code, Chapter 22 “Procurement”, Article 9 “Legal and Contractual 

Remedies” and must be received by the Procurement Manager at 

lsapp@alachuacounty.us no later than 3:00 PM on the fourth Business day after this 

Proposed Award Decision was posted by the County. Failure to timely file an Award 

Protest shall constitute a total and complete waiver of the Bidder’s right to protest or 

appeal the County’s proposed Award decision in any administrative or legal proceeding. 

mailto:lsapp@alachuacounty.us
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11.4 Burden of Proof 

Unless otherwise provided by Florida law, the burden of proof shall rest with the protesting 

party. 

11.5 Stay of Procurement during Protests 

In the event of a timely protest, the County shall not proceed further with the Solicitation or with 

the award of the Contract until the County Manager, after consultation with the head of the 

Using Agency, makes a written determination that the award of the Solicitation without delay is: 

11.5.1 necessary to avoid an immediate and serious danger to the public health, safety, or 

welfare; 

11.5.2 necessary to avoid or substantial reduce significant damage to County property;  

11.5.3 necessary to avoid or substantially reduce interruption of essential County Services; or; 

11.5.4 otherwise in the best interest of the public. 
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PART B - TERMS AND CONDITIONS 

1.0 DEFINITION OF TERMS 

Where the following terms or their pronouns occur herein, the intent and meaning shall be as follows: 

COUNTY/OWNER:  Alachua County Board of County Commissioners, Alachua County, Florida or its 

authorized representative. 

BID PRICE:  The amount bid submitted on the prescribed forms by the bidder setting forth the prices for 

the work to be performed. 

BIDDER:  Any person, firm or corporation submitting a proposal/bid for the goods and/or services 

contemplated herein, or a duly authorized representative. 

CONTRACT:  The written agreement resulting from this solicitation, incorporating the bid submitted by 

the bidder and which is approved by the Board, or its designee, along with all documents identified in this 

Invitation to Bid document and any addenda, thereto, shall be the contract between the County and the 

bidder. 

CONTRACT DOCUMENTS:  The Agreement, Specifications, Drawings, Addenda whether issued prior 

to opening of bids or execution of the Contract and Modifications. 

CONTRACTOR:  Any person, firm, corporation, or governmental entity with whom the County has 

executed a contract for the performance of the work, or his duly authorized representative. 

DIRECTOR:  The duly authorized representative of the Board of County Commissioners during the 

contract period as identified herein. 

RESPONSIBLE AGENT:  The duly authorized representative of the Alachua County Board of County 

Commissioners during the contract period. 

SPECIFICATIONS: The directions, provisions, and requirements contained herein, together with all 

written agreements made setting out or relating to the method and manner of performing the requested 

services, the quality of material and personnel to be furnished under this contract.  All applicable laws of 

the State of Florida, the Federal Government and the Rules and Regulations of the County of Alachua are 

hereby adopted and made part hereof as specifications. 

WORK: To provide all management, supervision, labor, materials, supplies and equipment.  To plan, 

schedule, coordinate and assure effective performance of all services described herein. 

2.0 CONTRACTOR'S INSURANCE 

The contractor shall provide and maintain during the life of the contract, coverages and amounts stated in, 

EXHIBIT J.  Failure to maintain such insurance may be deemed as a cause of termination of this 

agreement. 
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3.0 BONDING REQUIREMENTS (If Applicable) 

A bid security in the form of a Bid Bond or certified check made payable to "Alachua County Board of 

County Commissioners" in an amount equal to five percent (5%) of the base bid will be required as a 

guarantee that the bidder will enter into a written contract with the County if his bid is accepted.  A 

performance bond and payment bond in an amount equal to one hundred percent (100%) of the contract 

sum will be required of the successful bidder.  No bidder may withdraw his bid for a period of one hundred 

twenty (120) days after the actual date of the opening thereof. 

4.0 MODIFICATIONS 

This agreement constitutes the entire agreement and understanding between the parties hereto, and it shall 

not be considered modified, altered, changed or amended in any respect unless in writing and signed by 

the parties hereto. 

The County will not be bound under this agreement for similar or like services being provided by County 

agencies or for services entered into by the County under a separate agreement. 

5.0 SEVERABILITY 

If any provisions of this agreement shall be declared illegal, void or unenforceable, the other provisions 

shall not be affected but shall remain in full force and effect. 

6.0 INDEPENDENT CONTRACTOR 

In the performance of this agreement, the Contractor will be acting in the capacity of an independent 

Contractor and not as an agent, employee, partner, joint venturer, or associate of the County.  The 

Contractor shall be solely responsible for the means, method, technique, sequences, and procedures 

utilized by the Contractor in the full performance of the agreement. 

7.0 TERM OF THE CONTRACT 

The agreement shall be effective for the period beginning on the date of the fully executed contract or 

issuance of a purchase order.  Generally the term will begin on October 1, 2021 and continue through 

September 30, 2022 unless earlier terminated as provided herein.  The county has the option of renewing 

this agreement for two (2) additional two (2) year-periods and the same terms and conditions outlined 

here in. The amendments to extend the contract will be issued once the county has exercised the option to 

renew.  

It is the intent of the County to issue a purchase order or enter into a contract in substantially, the FORM 

attached, EXHIBIT K. 

A contract as a result of the solicitation shall be deemed effective only to the extent of appropriations 

available to the County Agency at any time during the contract period. 

8.0 RESPONSIBLE AGENT 

The Contractor shall designate and submit a responsible agent and alternate as necessary, for all dealings, 

communications, or notices or contracts between the County and the contractor, EXHIBIT I. 

The Department Director will be the responsible agent for the County.  Any notice or communication to 

or from the responsible agent shall be deemed to be a communication to the contractor. 

A letter when addressed and sent by certified list mail to either part, at its business herein, will constitute 

notice required in this bid or contract. 



 

13 

 

9.0 ASSIGNMENT OF PERSONNEL 

All personnel assigned to the project will be subject to the approval of the County and no changes shall 

be allowed unless prior written approval is obtained. 

10.0 GOVERNING LAW 

This agreement shall be governed in accordance with the laws of the State of Florida.  Venue shall be in 

Alachua County. 

11.0 AWARD OF CONTRACT(S) 

The County reserves the right to award contracts to more than one (1) firm as determined to be in the best 

interest of the County. 

12.0 ASSIGNMENT OF INTEREST 

The parties recognize that in actual economic practice, overcharges resulting from antitrust violations are 

in fact usually borne by the County.  Therefore, the vendor hereby assigns to the County any and all claims 

for such overcharges as to goods, material or services purchased in connection with the Agreement.   

However, for all other assignments, neither party will assign, convey, pledge, sublet, transfer or otherwise 

dispose any interest in this Agreement and shall not transfer any interest in same without prior written 

consent of the other party. 

13.0 INDEMNIFICATION 

The Purchaser agrees to protect, defend, indemnify, and hold the County and director and their officers, 

employees and agents free and harmless from and against any and all losses, penalties, damages, 

settlements, costs, charges, professional fees or other expenses or liabilities of every kind and character 

arising out of or directly or indirectly relating to any and all claims, liens, demands, obligations, actions, 

proceedings or causes of action of every kind and character in connection with or arising directly or 

indirectly out of this Agreement and/or the performance hereof.  Without limiting the generality of the 

foregoing, any and all such claims, etc., including but not limited  to personal injury, death, damage to 

property (including destruction) defects in materials or workmanship, actual or alleged infringement of 

any patent, trademark, copyright (or application for any thereof) or of any other tangible or intangible 

personal or property right, or any actual or alleged violation of any applicable statute, ordinance, 

administrative order, rule, or regulation or decree of any court, shall be included in the indemnity 

hereunder.  The Purchaser further agrees to investigate, handle, respond to, provide defense (including 

payment of attorney fees, court costs, and expert witness fees and expenses up to and including any appeal) 

for and defend any such claim at its sole cost and expense through counsel chosen by the County and 

agrees to bear all other costs and expenses related thereto, even if they (claims, etc.) are groundless, false, 

or fraudulent.  Purchaser agrees that indemnification of the County shall extend to any and all work 

performed by the Purchaser, its subcontractors, employees, agents, servants or assigns.  This obligation 

shall in no way be limited in any nature whatsoever by any limitation on the amount or type of Purchaser's 

insurance coverage.  This indemnification provision shall survive the termination of the Contract between 

the County and the Purchaser. 

Nothing contained herein shall constitute a waiver by the County of its sovereign immunity, the limits of 

liability or the provisions of §768.28, Florida Statutes. 

14.0 AMENDMENTS 

This agreement may be amended by mutual written agreement of the parties and may be changed only by 

such written amendment. 
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15.0 DEFAULT AND TERMINATION 

The failure of either party to comply with any provision of this agreement shall place that party in default.  

Prior to terminating this agreement, the non-defaulting party shall notify the defaulting party in writing.  

Notification shall make specific reference to the provision which gave rise to the default. 

The defaulting party shall be given seven (7) days in which to cure the default. Department Director is 

authorized to provide written notice of termination on behalf of the County, and if the default situation is 

not corrected within the allotted time, the Department is authorized to provide final termination notice on 

behalf of the County to the Contractor. 

The County may terminate this agreement without cause by first providing at least thirty (30) days written 

notice to the Contractor prior to the termination date.  The Department Director is authorized to provide 

written notice of termination on behalf of the County. 

If the contractor is adjudged bankrupt, either voluntary or involuntary, the County may terminate the 

contract effective on the day and at the time the bankruptcy petition is filed and may proceed to provide 

service as previously outlined. 

In the event funds to finance this contract become unavailable, the County may terminate the contract with 

no less than twenty-four hours’ notice in writing to the Contractor.  The County shall be the final authority 

as to the availability of funds. 

16.0 SUCCESSORS AND ASSIGNS 

The County and Contractor each bind the other and their respective successors and assigns in all respects 

to all of the terms, conditions, covenants, and provisions of this agreement, and any assignment or transfer 

by the Contractor of its interest in this agreement without the written consent of the County shall be void.  

Nothing herein shall be construed as creating any personal liability on the part of any officer or agent of 

the County or Contractor, nor shall it be construed as giving any right or benefit hereunder to anyone other 

than the County or the Contractor. 

17.0 NON WAIVER 

The failure of either party to exercise any right shall not be considered a waiver of such right in the event 

of any further default or noncompliance. 

18.0 BOOKS AND RECORDS 

The county shall have the right to audit, review, examine and transcribe any pertinent records or 

documents relating to any contract resulting from this solicitation held by the Contractor.  The Contractor 

will retain all documents applicable to the contracts for a period of not less than three years after final 

payment is made. 

19.0 ACCIDENT PREVENTION 

Precaution shall be exercised at all times for the protection of employees, other persons and property. 

Contractor's employees shall report to their superintendent any hazardous conditions or items in need of 

repair noted during the performance of work.  Said superintendent shall thereupon notify the responsible 

agent or his designee of such conditions. 
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20.0 WORKPLACE VIOLENCE 

Employees of bidders (or responders for RFP's) are prohibited from committing any act of workplace 

violence. Violation may be grounds for termination.  Workplace violence means the commission of any 

of the following acts by a bidder's employee. 

Battery:  intentional offensive touching or application of force or violence to another. 

Stalking:  willfully, maliciously and repeatedly following or harassing another person.
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PART C- TECHNICAL SPECIFICATIONS 

1.0 PURPOSE 

It is the intent of County to solicit Bids for qualified, pesticide and exterminator (operator) businesses 

who are duly registered and licensed in the State of Florida to render quality pest control services to the 

County in order to provide a pest free environment for employees, clients and visitors to the offices, 

buildings and/or grounds of the various County locations stated in the Pest Control Building List, see 

Exhibit A Bid Form. 

2.0 SCOPE OF SERVICE 

2.1 The provisions contained in this section are intended to be cooperative with, to supplement, or to 

modify Instructions to Bidders and Terms and Conditions. In case of any conflict with such 

sections, the intent of any kind and all Technical Specifications shall govern. 

2.2 Bidders are required to provide all requested license and certification documentation with their 

Bid submittal and acknowledge it on the Bid Form; Failure to do so may result in bid rejection. 

2.3 Contractor shall provide all materials, chemicals, transportation, labor, equipment required to 

provide services to the County. Contractor shall provide inspections, exterminations and 

treatments of Buildings, Lawns and Grounds to prevent pest and disease infestation. 

2.4 Contractor shall have at least two (2) years of experience with pest control and/or extermination 

services as provided in Exhibit F Bidder’s Questionnaire. 

2.5 The Contractor is to use the proper equipment, chemicals and materials to render the services to 

ensure safety for all human life, livestock and the environment. It is to be clearly understood that 

the equipment, insecticides and pesticides used by the Contractor for this contract are to be 

within safe and legal guidelines use by federal, state and local regulatory agencies. Before an 

application is made, the Contractor shall notify the Facilities Management Department Director 

or designee of any precautionary actions, if any, that may need to be taken. 

2.6 All field tickets must be signed by Facilities Management Grounds Supervisor or Designee and 

copies must be sent along with monthly invoices for payment. 

2.6.1 Field tickets must include square footage for each building, lawn, or grounds 

services/treated. 

2.7 All Contractor equipment, including materials and chemicals, must be in the possession and 

control of the contractor at all times. 

2.8 The Contractor’s must maintain and provide the treatment log and application record to the 

County upon request. The treatment log and application record must be maintained for all 

buildings listed in Exhibit A. 

2.8.1 The amount paid to the contractor may change as exact “serviceable/treatable” square 

footage (SF) per lawn/grounds/building covered in the contract is to be audited and 

verified by all parties. 

2.9 Service calls other than the scheduled service must be coordinated by the Facilities Management 

Department Director or designee. 

3.0 COMMUNICATION 

3.1 Contractor must be able to be contacted by phone or email at all times. 
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4.0 SAFETY DATA SHEETS (SDS) 

4.1 SDSs must be provided to the County on all chemicals used and updated whenever there is a 

change in the chemicals used. These SDSs will be maintained in Facilities Management 

Department and a copy will be stored in a janitorial closet at location. 

4.2 Contractor shall document the location an application date for each area treated. This information 

shall be submitted to the County upon completion of each treatment cycle. 

4.3 The Contractor shall be responsible for removing and disposing of all excess and/or unneeded 

chemicals, materials or equipment after the application is completed. 

5.0 NOTIFICATION SIGNAGE 

5.1 The Contractor will post on the lawn treatment notification Signage on the lawns and grounds 

upon completion of the services. Depending on the facility and location of the treatments, 

signage may have to be posted in advance of a treatment, indicating that the area will be serviced 

and the chemicals that will be used. All these signage stipulations will apply unless due to 

emergency conditions immediate service is required by the County and work has been approved 

by the County Facilities Director for immediate service. All signage shall be provided by the 

Contractor. 

6.0 RESPONSE TIMES 

6.1 Contractor must be able to respond within 4 hours of call from the County for normal service 

call-outs. 

6.2 The County may require the contractor to service a site immediately for infestations. In this case 

the contractor must respond within 2 hours to such service request deemed an emergency by the 

County. 

6.3 Contractor must be able to be reached on a 24-hour basis by phone or email. 

6.4 Any re-treatment work required between scheduled service visits must be handled within eight 

(8) business hours after notification and will be at no additional cost to the County. 

7.0 BACKGROUND CHECKS & SECURITY CLEARANCES 

7.1 Contractors will be required to successfully pass a background check prior to entering any 

County building. The Contractor will be responsible for the costs of background checks. 

7.2 Contractor will have background checks completed, acceptable to the County, on all employees 

of the Contractor and any subcontractors, whether full or part time at least 72 hours prior to such 

employee(s) commencing work. The Contractor will ensure that no employee of the contractor or 

any sub-contractor who has not had a background check run will enter Buildings identified in 

this agreement as requiring such checks. 

7.3 The County or the Administrating Official for Agencies occupying buildings for which the 

County provides maintenance, janitorial, construction or other services may refuse to allow any 

contractor or sub-contractor’s employee’s access to the buildings or offices occupied if deemed 

by the Agency Administrator to be in the best interest of the orderly functioning of the Agency. 
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8.0 HOLIDAYS 

8.1 The following days shall be holidays recognized by Alachua County: 

8.1.1 New Year's Day  

8.1.2 Martin Luther King's Birthday  

8.1.3 Memorial Day 

8.1.4 Juneteenth  

8.1.5 Independence Day  

8.1.6 Labor Day  

8.1.7 Veteran's Day  

8.1.8 Thanksgiving Day 

8.1.9 Friday after Thanksgiving  

8.1.10 Christmas Holiday  

8.1.11 Christmas Day  

8.2 If any recognized holiday shall fall on a Saturday, the preceding Friday shall be observed as a 

holiday and if any recognized holiday shall fall on a Sunday, the following Monday shall be 

observed as a holiday. 

9.0 PESTICIDE LICENSES 

9.1 Bidders must have a valid Florida Pesticide Applicator’s License prior to contract award. 

Contractor must maintain valid licenses throughout the duration of the contract, the contractor 

must be responsible to satisfying those requirements. Bidders shall supply a copy of valid 

Commercial Applicator’s License with bid packet. 

10.0 ADDITIONAL LOCATIONS 

10.1 The County reserves the right to add or delete locations. If adding sites, the County reserves the 

option to accept a price mutually agreed upon (as per hourly rate of this bid), or obtain said item 

via the County’s regular procurement procedures. 

11.0 INSPECTION BADGES 

11.1 Contractor’s employees must wear pictured identification badges or company shirts at all times 

while on County properties. 

12.0 REPORTS 

12.1 The Contractor shall provide a written report to Facilities of any illegal trash dumping, broken 

water and irrigation lines, any fallen trees, insects that are dangerous to people including ants, 

bees, roaches, rodents, termites, etc. 

13.0 ENVIRONMENTAL LAWS/ORDINANCES 

13.1 Contractor shall not apply any pesticide product that has not been approved for the use by 

federal, state and local regulatory agencies. All pesticides used shall be non-flammable, secured 

when unattended and registered by the US Environmental Protection Agency and the State of 

Florida. Contractor shall not use any chemicals when open flames are present. 

13.2 Contractor must comply with all local, state and Federal environmental laws and ordinances. 
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14.0 SAFETY PLANS 

14.1 Contractor must provide County Facilities with the Contractor’s safety plans, concept and or 

laws. Contractor will ensure that weapons are not brought into County buildings or on any 

County property. Contractor must show proof that all employees receive safety training on use of 

chemicals and equipment. 

15.0 INCIDENT/ACCIDENT 

15.1 Contractor must report any incident/accident that occurs on County properties to County 

Facilities Management and Risk Management. 

16.0 DISEASE CONTROL 

16.1 Contractor must notify Facilities Management of any site requiring disease control treatment and 

the level of the problem, before servicing for the problem. No charges will be applied for 

additional treatment to reported areas of infestation. 

17.0 DAMAGES 

17.1 Any damages to County properties and or Buildings/Grounds shall be repaired by the Contractor 

at no cost to the County. 

18.0 COMPLAINT PROCEDURE AND PROPERTY DAMAGE 

18.1 Complaints resulting from this work and received by the County shall be recorded by the County 

then forwarded to the Contractor for resolution. Within twenty-four (24) hours of receiving 

notice of the compliant, the Contractor shall contact the Facilities Management Department. The 

Contractor shall make every effort to settle the claim in an expeditious manner. 

19.0 GENERAL SCHEDULE OF SERVICES 

19.1 Normal work shall be done during regular business hours between 8:00AM to 5:00PM. The 

Facilities Management Grounds Supervisor or Designee will sign off on all scheduled work 

verifying that the work is performed according to the terms and conditions of this agreement. 

Invoices for work that cannot be verified will be placed on hold pending verification. 

19.2 The contractor must schedule services in advance to not disrupt the normal operations of 

building occupants. 

19.3 Treatment schedules will be submitted and approved by the County. The schedule for application 

is dependent on the weather conditions and on the growing season. The County reserves the right 

to alter or eliminate any of the scheduled treatment because of weather, growing conditions or 

separate construction or maintenance. 

19.4 Should the scheduled services not be totally effective, or interrupt occupants’ activities, the 

Contractor shall be required to provide necessary services at alternate times agreeable to The 

County, at no additional cost. 

20.0 PEST CONTROL SERVICES FOR BUILDINGS 

20.1 The pest control services shall be performed in all listed buildings, occupied or unoccupied, 

including, but not limited to, basements, crawl spaces, offices, storage areas/rooms, closets, 

baseboards, plumbing and heating pipes, shelves, elevators, walls/enclosures, kitchen, dining 

room, cafeteria, food preparation and storage areas, refuse containers and surrounding storage 

areas, lavatory and shower areas, hallways, lounge areas and exterior perimeter of the facility. 

20.2 Building and structural pest control services shall be a defense against indoor pest and over-

population/infestation of indoor pest. 
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20.3 Contractor shall provide an environment in all buildings, free from, but not limited to (while 

specifically excluding termites and bed bugs), the following pests: 
20.3.1 Spiders, 

20.3.2 Cockroaches, 

20.3.3 Scorpions, 

20.3.4 Beetles 

20.3.5 Crickets and other Hoppers 

20.3.6 Ants (all species) 

20.3.7 Earwigs 

20.3.8 Sow Bugs and other Crawling Insects 

20.3.9 Fleas and other Biting Insects 

20.3.10Wasp/Hornets and other stinging insects 

20.3.11Moths and other Flying Pests 

20.3.12Weevils and other Food Pests 

20.3.13Snakes 

20.3.14Mice/Rats and all other Rodents 

20.4 The contractor shall provide treatment to buildings once a month. The service schedule for 

treatment shall be developed and agreed upon by Facilities Management Director or their 

designee and the Contractor. 

20.5 All Contractor equipment, including materials and chemicals, must be in the possession and 

control of the Contractor at all times. 

20.6 Contractor must provide a listing of any and all areas that remain inaccessible for pest control 

service such as lockers, rooms, closets, etc. 

20.7 Exterior rodent bait stations are only required on an as needed basis. The number of locations 

shall be the contractor’s discretion, with County’s approval. At no time shall any bait or trap be 

used in which a rodent is allowed to escape in the facility and die. 

21.0 PEST CONTROL FOR LAWNS AND GROUNDS 

21.1 The Contractor shall be held responsible for identifying and using the proper chemical for 

treatment of all grass types. 

21.2 All lawn, grounds, trees and shrubbery shall be a defense against outdoor pest and over-

population/infestation. Contractor shall use integrated pest management practices as practical 

and shall minimize the use of pesticides. Contractor shall provide an environment for all lawns 

and grounds free from over-population/infestation, but not limited to, the following pests and 

disease control services: 
21.2.1 Aphids 

21.2.2 Whiteflies 

21.2.3 Mealy-Bugs 

21.2.4 Scales 

21.2.5 Chinch Bugs 

21.2.6 Fire Ants 

21.2.7 Mites 

21.2.8 Other Insect Species 
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21.3 Any pesticide applied, spilled, or deposited on any impervious surface shall be immediately and 

completely removed to the greatest extent practical. In no case shall pesticides be washed, swept, 

or blown off impervious surfaces into storm water drains, ditches, conveyances or water bodies, 

or applied directly to these valuable resources. 

21.4 All hardscapes which include sidewalks, walkways and parking lots shall not be treated. 

21.5 All areas with Bahia grass shall not be treated. 

21.6 Exterior rodent bait stations are only required on an as needed basis. The number of locations 

shall be the contractor’s discretion, with County’s approval. At no time shall any bait or trap be 

used in which a rodent is allowed to escape in the facility and die. 

22.0 INSECT AND VEGETATION CONTROL 

22.1 Contractor must notify Facilities Management of any site requiring insect control treatment and 

the level of the problem, before servicing for the problem. 

22.2 In all cases where the kill is not totally effective, follow-up treatments will be made as required 

to achieve a total kill. No charges will be applied for additional treatment to reported areas of 

infestation. 

22.3 The Contractor shall be responsible for any bodily injury, property damage, or any other loss that 

arises from this work. The Contractor will bare all expenses. 

22.4 The Contractor shall be held responsible for identifying and using the proper chemical for 

treatment of all grass types. 

22.5 Inspection and Service Schedule 
 

 
Month 

Inspect and Report 

Findings 

Inspect and Treatment 

for Insects and Disease 

Spray Trees & 

Shrubs 

JAN X 
  

FEB 
   

MAR 
 

X X 

APR 
 

X 
 

MAY 
 

X X 

JUN 
 

X 
 

JUL 
 

X 
 

AUG 
 

X 
 

SEPT X 
 

X 

OCT 
   

NOV X 
 

X 

DEC 
   

NOTE: If treatment is required for the months of January, February, September, October, November and 

December, the Contractor will submit in writing to the County’s Ground Supervisor a request to be approved 

for service. The request for approval to service the site must include: location, description of problem(s), 

description of work to fix problem(s), estimate cost (labor, materials, chemicals, etc.), the spraying of shrubs 

and trees will be on as needed basis only..
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PART D – BIDDERS CHECK LIST 

Bidders may use the boxes to the left to check off items when completed. 

The checklist is intended as a reminder for certain important items and is not necessarily a 

complete list of what must be included in your BID submission. 

 Bid Form (Remember to fill this form out completely) THIS FORM MUST BE SIGNED. 

 Acknowledge all Addendum(s) issued with this solicitation. A place to check off 

acknowledgement is on the bid form. 

 Fill out all of the exhibits as required, especially Exhibit D, Small Business Enterprise 

(SBE) Program Participation Form and Exhibit E Alachua County Government Minimum 

Wage (GMW) Form.  

 Include any insurance requirements. 

 Include any bonds that may be applicable. 

 Remember to post your Bid on DemandStar prior to the submittal deadline. 

If you have questions concerning these items or other, sections of the bid solicitation please 

contact Procurement for clarification prior to submitting your bid.

https://www.demandstar.com/
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EXHIBIT A 

BID FORM 

BID: 22-25 Annual Building, Lawn and Grounds Pest Control Services 

E-BID OPENING DATE: 2:00 pm, Wednesday, June 23, 2021 

 

TO:  The County Commissioners, County of Alachua: 

The undersigned, as Contractor, hereby declares that he has carefully read and examined the specifications and 

with full knowledge of all conditions, under which the equipment and services herein contemplated must be 

furnished, hereby proposes and agrees to furnish the equipment and services according to the requirements as set 

out in the specifications for said equipment and service: 

 

Facilities 

Management 
Address 

Square 

Feet 

Monthly 

Cost General 

Pest Control 

Monthly 

Cost Lawn 

Service 

Annual 

Cost 

Admin Building  12 SE 1 St. 
 

71,500 
$  $ 

Admin Building - 

Grounds 
12 SE 1 St. 

 

2,110 
 $ $ 

Animal Control 3400 NE 53rd Ave 
 

6,500 
$  $ 

Animal Control - 

Grounds 
3400 NE 53rd Ave 

 

5,400 
 $ $ 

Annex Building  120 S Main St 
 

12,300 
$  $ 

Civil Courthouse 201 E University Ave 
 

101,000 
$  $ 

Collection Center - 

Archer 
19401 SW Archer Rd 

 

144 
$  $ 

Collection Center - 

Fairbanks 
9920 NE Waldo Rd 

 

144 
$  $ 

Collection Center – 

High Springs 
16929 NW Hwy 441 

 

144 
$  $ 

Collection Center - 

LaCrosse 
10714 SR 121 

 

144 
$  $ 

Collection Center - 

Phifer 

11700 SE Hawthorne 

Rd 
 

144 
$  $ 

Community Support 

Services 
218 SE 24 St. 

 
71,158 

$  $ 

Criminal Courthouse 220 S Main St. 
 

118,000 
$  $ 
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Facilities 

Management 
Address 

Square 

Feet 

Monthly 

Cost General 

Pest Control 

Monthly 

Cost Lawn 

Service 

Annual 

Cost 

Criminal Courthouse 

- Grounds 
220 S Main St. 

 

27,876 

 $ $ 

Empire Building  
249 W University Ave 

 
7,851 

$  $ 

EPD Field Office 
590 SE 9th Pl 

 
1,200 

$  $ 

Facilities/Surplus 

Warehouse /Voting 

Machine 

Maintenance 

602 SE 9th Pl 
 

8,800 

$  $ 

Facilities Shop 
915 SE 5 St. 

 
7,324 

$  $ 

Facilities Shop – 

Little House 
935 SE 5 St. 

 

1,320 

$  $ 

Farmers Market 
Hwy 441 N 

 
800 

$  $ 

Guardian Ad Litem 
14 S Main St. 

 
4,380 

$  $ 

Leveda Brown – 

Administration 
5115 NE 63rd Ave 

 

3,100 

$  $ 

Leveda Brown – 

Fleet 
5115 NE 63rd Ave 

 

1,000 

$  $ 

Leveda Brown – 

Hazard Waste 
5115 NE 63rd Ave 

3,440 

$ $ $ 

Leveda Brown – 

Recovery Mat 
5115 NE 63rd Ave 

 

21,000 
$  $ 

Leveda Brown – Scale 

House 
5115 NE 63rd Ave 

 

400 
$  $ 

Leveda Brown – 

Transfer Station 
5115 NE 63rd Ave 

 

1,000 
$  $ 

Main Street Center 33 N. Main St 
 

20,040 
$  $ 

Metamorphosis 4201 SW 21 Pl 
 

6,137 
$  $ 

Public Defender 151 SW 2nd Avenue 
 

21,360 
$  $ 

Records Retention 919 SE 5 St 
 

10,200 
$  $ 

State Attorney  120 W University 
 

34,000 
$  $ 

Sup Elections/Prop 

Appraiser 

Josiah T. Walls Bldg. 

Need actual address 
 

42,550 
$  $ 
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Facilities 

Management 
Address Square Feet 

Monthly 

Cost General 

Pest Control 

Monthly Cost 

Lawn Service 
Annual Cost 

Sup Elections/Prop 

Appraiser - 

Grounds  

Josiah T. Walls Bldg. 

Need actual address 

 

1,600 
 $ $ 

Tag Agency/Butler 

Plaza 
3837 SW Archer Road 

 
2,700 

$  $ 

Tag Agency/34th St 5801 NW 34 St 
 

3,650 
$  $ 

Tag Agency/34th St 

- Grounds 
5801 NW 34 St 

 

4,653 
 $ $ 

Tag/Communication 

Center 
5830 NW 34 St 

 
2,400 

$  $ 

Tag/Communication 

Center - Grounds 
5830 NW 34 St 

 

1,200 
 $ $ 

Veteran's Memorial 

Bldg 
7340 SW 41st Pl 

 
5,311 

$  $ 

Wilson Bldg 26 NE 1 St 
 

28,800 
$  $ 

Work Release 3371 NE 39 Ave 
 

15,400 
$  $ 

 678,180   

 

(1) Annual Subtotal of Monthly Charges $ 

 

Quarterly 

Services 
Address Square Feet 

Quarterly Cost 

General Pest 

Control 

Quarterly Cost 

for Horse Stable 

Treatment 

Annual 

Agricultural and 

Equestrian 

Center 

23100 W. 

Newberry Rd. 

 

3,210 
$  $ 

Agricultural and 

Equestrian 

Center (Horse 

Stall Treatments) 

23100 W. 

Newberry Rd. 

 

10,520 
 $ $ 

 13,730   
 

(2) Annual Subtotal of Quarterly Charges $ 

DEPT ANNUAL TOTAL (1 + 2) $ 
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Critical 

Facilities 
Address Square Feet 

Monthly Cost 

General Pest 

Control 

Monthly Cost 

Lawn Service 
Annual 

Alachua County 

Jail 
3333 NE 39 Ave 

 

298,000 
$  $ 

Consolidated 

Communication 

Center  

1100 SE 27 St 
 

23,870 

$  $ 

Fire Rescue 

Headquarters  
913 SE 5 St 

 
13,600 

$  $ 

Fire Station 20 
16935 NW US 

HWY 441 

 

1,500 
$  $ 

Fire Station 21 
15040 NW HWY 

441 

 

1,216 
$  $ 

Fire Station 23 
1600 FT 

CLARKE BLVD 

 

7,500 
$  $ 

Fire Station 24 
3509 NW 143RD 

ST 

 

3,000 
$  $ 

Fire Station 24 - 

Grounds 

3509 NW 143RD 

ST 

 

22,210 
 $ $ 

Fire Station 25 
12825 NW US 

HWY 441 

 

1,000 
$  $ 

Fire Station 30 930 SE 5 ST 
 

5,521 
$  $ 

Fire Station 33 
5901 NW 34 

Blvd 

 

1,100 

 

$  $ 

Fire Station 40 
14377 NE HWY 

301 

 

2,680 
$  $ 

Fire Station 41 
5715 NE US 

HWY 301 

 

4,380 
$  $ 

Fire Station 41 - 

Grounds 

5715 NE US 

HWY 301 

 

21,980 
 $ $ 

Fire Station 60 1320 SE 43 ST 
 

4,500 
$  $ 

Fire Station 60 1320 SE 43 ST 
 

1,965 
$  $ 

Fire Station 62 
7405 SE 221ST 

ST 

 

3,311 
$  $ 

Fire Station 80 2000 SW 43 ST 
 

2,788 
$  $ 

Fire Station 81 
8815 SW Archer 

Rd 

 

4,000 
$  $ 

Fire Station 81 - 

Grounds 

8815 SW Archer 

Rd 

 

9,230 
 $ $ 

Fire Station 82 17128 SW Archer 

Rd 
2,984 $  $ 
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Critical 

Facilities 
Address Square Feet 

Monthly Cost 

General Pest 

Control 

Monthly Cost 

Lawn Service 
Annual 

Public Works-

Administration  
5620 NW 120 Ln 

 

13,820 
$  $ 

Public Works-

Annex 
5620 NW 120 Ln 

 

3,000 
$  $ 

Public Works-

Fleet 
5620 NW 120 Ln 

 

15,600 
$  $ 

Public Works-

Ready Room & 

Butler Bldg. 

5620 NW 120 Ln 7,600 
$  $ 

Public Works-

Traffic Maint. 
5620 NW 120 Ln 3,000 

$  $ 

Sheriff-Aviation 4701 NE 48 Ave 
 

4,735 
$  $ 

Sheriff-Fleet 1000 SE 27 ST 
 

56,000 
$  $ 

Sheriff'-

Headquarters 

2621 SE 

Hawthorne Rd 

 

203 
$  $ 

Sheriff-Motor 

Vehicle 

Inspection 

5900 NW 13 St 
 

4,735 

$  $ 

 545,028   
 

(3) Annual Subtotal of Monthly Charges $ 

 

Quarterly 

Services 
Address 

 

Square Feet 
Quarterly Cost   Annual 

Sheriff’s Tower 
12160 NE Waldo 

Road 
600 $  $ 

(4) Annual Subtotal of Quarterly Charges $ 

DEPT ANNUAL TOTAL (3 + 4) $ 

 

 

Parks Facilities Address 

 

Building  

Count 

Monthly Cost   Annual  

Camp Cuscowilla 
 

210 SE 134 Ave, 

Micanopy, FL 

32667 

12 $  $ 

(5) Annual Subtotal of Quarterly Charges $ 

 

 

GRAND TOTAL OF SERVICES (1 + 2 + 3 + 4 + 5) $ 
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Acknowledge Receipt of Addendum(s) (if applicable circle):   

#1 Yes No  #2 Yes No #3 Yes No #4 Yes No 

Bidder: ___________________________________________ Company: ______________________________ 

Address: _________________________________________________________________________________ 

Authorized Signature: ___________________________ Title: ______________________________________ 

Clearly Print Name: ________________________________________________________________________ 

Phone: ______________________  Fax: ________________________  Date: __________________________ 

Email Address: ____________________________________________________________________________



29 

 

 

EXHIBIT B 

_________________________________________ 

(Insert Name of Corporation) 

CORPORATE RESOLUTION 

GRANTING SIGNING AUTHORITY  

AND AUTHORITY TO CONDUCT BUSINESS 

The Board of Directors (“Directors”) of _____________________________________, a 

 (insert name of company)  

_______________________________ corporation (the “Corporation”), at a duly and properly  

 (insert state of incorporation)  

held meeting on the _______ day of _______________, 20____, did hereby consent to, adopt, 

ratify, confirm and approve the following recitals and resolutions:  

 

WHEREAS, the Corporation is a duly formed, validly existing corporation in good standing under the laws of 

the State of _____________________ and is authorized to do business in the State of Florida; and  

 

WHEREAS, the Corporation desires to grant certain persons the authority to execute and enter into contracts and 

conduct business on behalf of the Corporation.  

 

NOW, THEREFORE, BE IT RESOLVED, that any of the following officers and employees of the Corporation 

listed below are hereby authorized and empowered, acting along, to sign, execute and deliver any and all contracts 

and documents on behalf of the Corporation, and to do and take such other actions, including but not limited to 

the approval and execution of contracts, purchase orders, amendments, change orders, invoices, and applications 

for payment, as in his or her judgment may be necessary, appropriate or desirable, in connection with or related 

to any bids, proposals, or contracts to, for or with to Alachua County, a charter county and political subdivision 

of the State of Florida:  
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NAME  TITLE 

   

   

   

   

BE IT RESOLVED THAT, these resolutions shall continue in full force and effect, and may be relied upon by 

Alachua County, until express written notice of their rescission or modification has been received by the 

Procurement Manager of Alachua County. Any revocation, modification or replacement of these resolutions must 

be accompanied by documentation satisfactory to the Procurement Manager of Alachua County, establishing the 

authority for the changes.  

 

IN WITNESS WHEREOF, I have executed my name as Secretary and have hereunto affixed the corporate seal 

of the above-named Corporation this _________ day of ___________________, 20_____, and do hereby certify 

that the foregoing is a true record of a resolution duly adopted at a meeting of the Board of Directors of the 

Corporation and that said meeting was held in accordance with state law and the Bylaws of the Corporation, and 

that the resolution is now in full force and effect without modification or rescission. 

 

 (Corporate Seal) Secretary of the Corporation 

 

By:__________________________ 

 

_____________________________ 

(Print Secretary’s Name) 
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EXHIBIT C 

PUBLIC RECORD DECLARATION OR CLAIM OF EXEMPTION 

As a bidder or proposer, any document you submit to Alachua County may be a public record and be open for 

personal inspection or copying by any person. In Florida ‘public records” are defined as all documents, papers, 

letters, maps, books, tapes, photographs, films, sound recordings, data processing software, or other material, 

regardless of the physical form, characteristics, or means of transmission, made or received pursuant to law or 

ordinance or in connection with the transaction of official business by any agency. Section 119.011, F.S. A 

document is subject to personal inspection and copying unless it falls under one of the public records 

exemptions created under Florida law. Please designate what portion of your bid or proposal, if any, qualifies to 

be exempt from inspection and copying: 

(Execute either section I. or II, but not both; bidder may not modify language) 

I. NO EXEMPTION FROM PUBLIC RECORDS LAW 

No part of the bid or proposal submitted is exempt from disclosure under the Florida public records law, Ch. 

119, F.S. 

Bidder’s Signature: ______________________________________ Date: ________________________ 

 

- - - OR - - - 

 

II. EXEMPTION FROM PUBLIC RECORDS LAW AND AGREEMENT TO INDEMNIFY AND 

DEFEND ALACHUA COUNTY 

The following parts of the bid or proposal submitted are exempt from disclosure under the Florida public 

records law because: (list exempt parts and legal justification. i.e. trade secret): 

  

By claiming that all or part of the bid or proposal is exempt from the public records law, the undersigned bidder 

or proposer agrees to protect, defend, indemnify and hold the County, its officers, employees and agents free 

and harmless from and against any and all claims arising out of a request to inspector copy the bid or proposal. 

The undersigned bidder or proposer agrees to investigate, handle, respond to, provide defense (including 

payment of attorney fees, court costs, and expert witness fees and expenses up to and including any appeal) for 

and defend any such claim at its sole cost and expense through counsel chosen by the County and agrees to bear 

all other costs and expenses related thereto, even if they (claims, etc.) are groundless, false, or fraudulent. 

Bidder’s Signature: ______________________________________ Date: ________________________
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EXHIBIT D 

Small Business Enterprise (SBE) Program Participation Form 

BID NUMBER:  22-25 Annual Building, Lawn and Grounds Pest Control Services 

OPTION 1 

OPTION 2 

I certify that our Company is an Alachua County Certified Small Business Enterprise 

(SBE) registered prior to the Bid opening.  

Circle One: 

Yes (If yes, complete and sign the last page of this Exhibit) 

No (If No, proceed to Option 2). 

I certify that our Company will perform ALL work and that no subcontractors will be 

utilized for this bid.  

Circle One: 

Yes (If yes, complete and sign the last page of this Exhibit) 

No (If No, proceed to Option 3.) 
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EXHIBIT D 

BID NUMBER:  22-25 Annual Building, Lawn and Grounds Pest Control Services 

OPTION 3

 

SBE Name of Contractor: ____________________________________________________________________ 

Address: __________________________________________________________________________________ 

Scope of Work to be Performed: _______________________________________________________________ 

Total $ Value: $______________________________  % of Total BID/RFP: __________________________% 

SBE Name of Contractor: ____________________________________________________________________ 

Address: __________________________________________________________________________________ 

Scope of Work to be Performed: _______________________________________________________________ 

Total $ Value: $______________________________  % of Total BID/RFP: __________________________% 

SBE Name of Contractor: ____________________________________________________________________ 

Address: __________________________________________________________________________________ 

Scope of Work to be Performed: _______________________________________________________________ 

Total $ Value: $______________________________  % of Total BID/RFP: __________________________%

SBE Participation.  I certify that our Company has contacted the Alachua County’s Certified 

SBEs listed below. I state that the following information regarding SBE Subcontractors is true and 

correct to the best of my knowledge and belief. 

Alachua County has adopted a 15% SBE participation goal and policies which encourage 

participation of Small Business Enterprises (SBE) in the provision of labor, time, supplies, 

services or construction items of any kind materials. 

SBEs are located in the Alachua County Small Business Enterprise Directory. 

Subcontractor (any business entity holding a subcontract with the prime vendor) services are 

defined as, “a contract with another business entity that obtains labor, time, supplies, services or 

construction items of any kind.”  

Vendors submitting bids under this solicitation are to identify the intended SBE subcontractors. 

These SBEs have agreed to perform the work for the total dollar value and percentage of the bid 

set forth below. 

If SBE subcontractors are not utilized and listed below or if option 1 or 2 was not chosen, 

you must proceed to Option 4 and document your Good Faith Effort. 

http://smallbusdir.alachuacounty.us/
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EXHIBIT D 

BID NUMBER:  22-25 Annual Building, Lawn and Grounds Pest Control Services 

OPTION 4 

 

Name of SBE Company: _____________________________________________________________________ 

Date SBE Contacted: ________________________________________________________________________ 

SBE Contact Name and Phone #:_______________________________________________________________ 

SBE Response when contacted:________________________________________________________________ 

Name of SBE Company: _____________________________________________________________________ 

Date SBE Contacted: ________________________________________________________________________ 

SBE Contact Name and Phone #:_______________________________________________________________ 

SBE Response when contacted:________________________________________________________________ 

Name of SBE Company: _____________________________________________________________________ 

Date SBE Contacted: ________________________________________________________________________ 

SBE Contact Name and Phone #:_______________________________________________________________ 

SBE Response when contacted:________________________________________________________________ 

Name of SBE Company: _____________________________________________________________________ 

Date SBE Contacted: ________________________________________________________________________ 

SBE Contact Name and Phone #:_______________________________________________________________ 

SBE Response when contacted:________________________________________________________________ 

Name of SBE Company: _____________________________________________________________________ 

Date SBE Contacted: ________________________________________________________________________ 

SBE Contact Name and Phone #:_______________________________________________________________ 

SBE Response when contacted:________________________________________________________________

SBE Good Faith Effort. To be considered responsive all Vendors should have SBE Participation or 

demonstrate a good faith effort to utilize SBE subcontractors.  If option 1, 2 or 3 was not chosen the 

Vendor should complete the section below substantiating compliance with good faith effort 

requirements. 

In accordance with Article 11, of the Alachua County Procurement Code, I have solicited and received 

responses from the following Alachua County certified SBE companies. (The SBE vendor’s response 

should be recorded in the section below.) 
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EXHIBIT D 

BID NUMBER:  22-25 Annual Building, Lawn and Grounds Pest Control Services 

 

 

Vendor Name: ________________________________________________  Date:  _______________________ 

Signature:  ___________________________________________ Title: ________________________________ 

Printed Name: _____________________________________________________________________________ 

 

I as the undersigned Vendor certify that I have completed one of the option(s) below 

(Circle One): 

OPTION 1  OPTION 2  OPTION 3  OPTION 4 

If you are unable to certify that, you have completed to the best of your knowledge and 

belief OPTION 1, OPTION 2, OPTION 3 or OPTION 4, CALL (48 hours prior to bid 

opening) Procurement at 352.374.5202, for direction. 



36 

 

 

EXHIBIT E 

ALACHUA COUNTY GOVERNMENT MINIMUM WAGE (GMW) FORM 

BID 22-25 Annual Building, Lawn and Grounds Pest Control Services 

The undersigned certifies that all employees, contracted and subcontracted, completing services as part of this 

Bid/RFP are paid, and will continue to be paid, in accordance with Chapter 22, Article 12 of the Alachua 

County Code.  

Please mark the appropriate box below that applies to how you pay your employees:  

 Employees involved with Alachua County projects are paid a minimum of $15.00 hourly or the current 

prevailing wage and are provided health benefits? 

 Employees involved with Alachua County projects are paid a minimum of $17.00 hourly or the current 

prevailing wage but are not provided health benefits? 

Bidder: ___________________________________________ Company: ______________________________ 

Address: _________________________________________________________________________________ 

Authorized Signature: ___________________________ Title: ______________________________________ 

Clearly Print Name: ________________________________________________________________________ 

Phone: ______________________ Fax: ________________________ Date: __________________________ 

Email Address: ____________________________________________________________________________
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EXHIBIT F 

DRUG FREE WORKPLACE 

Florida Statute, Section 287.087 states that whenever two or more bids, proposals, or replies that are equal with 

respect to price, quality, and service are received by the state or by any political subdivision for the procurement 

of commodities or contractual services, a bid proposal, or reply received from a business that certifies that it has 

implemented a drug-free workplace program shall be given preference in the award process. 

The undersigned vendor in accordance with §287.087, Florida Statute hereby certifies that  

__________________________________________________ 

Name of Business 

Does: 

1. Publish a statement notifying employees that the unlawful manufacture, distribution, dispensing, 

possession or use of a controlled substance is prohibited in the workplace and specifying the actions that 

will be taken against employees for violations of such prohibition. 

2. Inform employees about the dangers of drug abuse in the workplace, the business's policy of 

maintaining a drug-free workplace, any available drug counseling, rehabilitation, and employee 

assistance programs, and the penalties that may be imposed upon employees for drug abuse violations. 

3. Give each employee engaged in providing the commodities or contractual services that are under bid a 

copy of the statement specified in subsection (1). 

4. In the statement specified in subsection (1), notify the employees that, as a condition of working on the 

commodities or contractual services that are under bid, the employee will abide by the terms of the 

statement and will notify the employer of any conviction of, or plea of guilty or nolo contendere to, any 

violation of Chapter 893 or of any controlled substance law of the United States or any state, for a 

violation occurring in the workplace no later than five (5) days after such conviction. 

5. Impose a sanction on, or require the satisfactory participation in a drug abuse assistance or rehabilitation 

program if such is available in the employee's community, by any employee who is so convicted. 

6. Make a good faith effort to continue to maintain a drug-free workplace through implementation of this 

section. 

As the person authorized to sign the statement, I certify that this firm complies fully with the above 

requirements. 

___________________________________________ 

Bidder's Signature 

 

___________________________________________ 

Date
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EXHIBIT G 

Proposed Subcontractors (Non-Small Business Enterprise) Form 

BID NUMBER:  22-25 Annual Building, Lawn and Grounds Pest Control Services 

 

Name of Contractor: _______________________________________________________________________ 

Address: ________________________________________________________________________________ 

Scope of Work to be Performed: _____________________________________________________________ 

Total $ Value: $______________________________  % of Total BID/RFP: ________________________% 

Name of Contractor: _______________________________________________________________________ 

Address: ________________________________________________________________________________ 

Scope of Work to be Performed: _____________________________________________________________ 

Total $ Value: $______________________________  % of Total BID/RFP: ________________________% 

Name of Contractor: _______________________________________________________________________ 

Address: ________________________________________________________________________________ 

Scope of Work to be Performed: _____________________________________________________________ 

Total $ Value: $______________________________  % of Total BID/RFP: ________________________% 

Name of Contractor: _______________________________________________________________________ 

Address: ________________________________________________________________________________ 

Scope of Work to be Performed: _____________________________________________________________ 

Total $ Value: $______________________________  % of Total BID/RFP: ________________________% 

If additional space is required for your subcontractor listing, make copies of this Exhibit G and submit with you 

bid package.

This form is for all Non-Small Business Enterprise subcontractors being utilized on this project that 

are not included on Exhibit D. 
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EXHIBIT H 

BIDDER'S QUESTIONNAIRE 

Bidder's Name:_____________________________________________________________________________ 

Bidder's Address:_________________________________________  Phone:____________________________ 

Number of years in this type of service?______  Number of years licensed in Alachua County:_______ 

Number of employees "ON THE JOB" each week:______ Number of employees "ON CALL" each week:____ 

Will you subcontract any part of this work: Yes  No  

If so, give details: 

__________________________________________________________________________________________ 

__________________________________________________________________________________________ 

List all major equipment which will be available upon commencement of the agreement to perform the required 

service: ___________________________________________________________________________________ 

Do you currently hold any municipality contracts: Yes  No 

If so, please indicate below: 

__________________________________________________________________________________________ 

__________________________________________________________________________________________ 

List three references of firms receiving similar service to that requested in this bid (comparable facility size): 

1) Firm: _____________________________________________ Phone:______________________ 

 Contact Person:___________________________________________________________________ 

2) Firm: _____________________________________________ Phone:______________________ 

 Contact Person:___________________________________________________________________ 

3) Firm: _____________________________________________ Phone:______________________ 

 Contact Person:___________________________________________________________________ 

Are your employees screened by: (indicate below) 

1) Polygraph 

2) General Interview 

3) Background Investigation 

4) Police Record Check 

5) Additional 

Have any leases, contracts or agreements for services held by your firm ever been canceled or terminated before 

the end of the term by either party:  Yes_____ No_____.  If the answer is yes, state the location and 

circumstances on an "attachment" to this questionnaire. 

What constitutes your normal business days and working hours:______________________________________ 

Describe below, your firm's operational plan for providing the services under this agreement: 

_________________________________________________________________________________________ 

_________________________________________________________________________________________ 

The undersigned swears to the truth and accuracy of all statements and answers contained herein: 

DATE:_________________ AUTHORIZED SIGNATURE:________________________________________
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EXHIBIT I 

RESPONSIBLE AGENT FORM 

The Contractor shall designate a responsible agent and alternate as necessary, for all dealings, communications, 

or notices or contracts between Alachua County and the contractor by completing and returning this Responsible 

Agent Form.  Any notice or communication to or from the responsible agent shall be deemed to be a 

communication to the contractor 

RESPONSIBLE AGENT: ____________________________________________________________________ 

ADDRESS: _______________________________________________________________________________ 

PHONE NO.: ______________________________________________________________________________ 

FAX NO.: _________________________________________________________________________________ 

EMAIL ADDRESS: ________________________________________________________________________ 

ALTERNATE RESPONSIBLE AGENT: ________________________________________________________ 

ADDRESS: _______________________________________________________________________________ 

PHONE NO.: ______________________________________________________________________________ 

FAX NO.: _________________________________________________________________________________ 

EMAIL ADDRESS: ________________________________________________________________________ 

SIGNED:_______________________________________ DATE:____________________________________
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EXHIBIT J 

TYPE “C” -INSURANCE REQUIREMENTS 

Pollution and Hazardous Waste 

 

Contractor shall procure and maintain for the duration of the contract insurance against claims for injuries 

to persons or damages to property which may arise from or in connection with the performance of the 

work hereunder by the contractor, his agents, representatives, employees or subcontractors.   

 

I. COMMERCIAL GENERAL LIABILITY. 

Coverage must be afforded under a per occurrence form policy for limits not less than $1,000,000 General 

Aggregate, $1,000,0000 Products / Completed Operations Aggregate, $1,000,000 Personal and Advertising 

Injury Liability, $1,000,000 each Occurrence, $50,000 Fire Damage Liability and $5,000 Medical Expense. 

 

II. AUTOMOBILE LIABILITY. 

Coverage must be afforded including coverage for all Owned vehicles, Hired and Non-Owned vehicles 

for Bodily Injury and Property Damage of not less than $1,000,000 combined single limit each accident. 

 

III. WORKERS COMPENSATION AND EMPLOYER’S LIABILITY. 

A Coverage to apply for all employees at  STATUTORY Limits in compliance with applicable state and 

federal laws; if any operations are to be undertaken on or about navigable waters, coverage must be 

included for the USA Longshoremen & Harbor Workers Act.   

B Employer’s Liability limits for not less then $100,000 each accident; $500,000 disease policy limit and 

$100,000 disease each employee must be included. 

 

IV. POLLUTION LIABILITY.  

A Pollution Liability must be afforded for Bodily Injury and Property Damage of not less than $1,000,000 

each claim. 

B When this contract includes the pick-up, transportation or disposal of hazardous wastes as governed under 

title 40 or 49 of the Code of Federal Regulations, the transporter’s Automobile Insurance shall be 

endorsed to included the ICC Form MSC90 (Motor Carrier Act of 1980) and the ISO Form CA 9948 

(Pollution Liability-Broadened Coverage for Covered Autos-Business Autos and Truckers coverage 

Forms) 

 

V. OTHER INSURANCE PROVISIONS   The policies are to contain, or be endorsed to contain, the 

following provisions: 

A Commercial General Liability and Automobile Liability Coverages 

1 The Alachua County Board of County Commissioners, its officials, employees and volunteers are to 

be covered as an Additional Insured as respects: Liability arising out of activities performed by or 

on behalf of the Contractor; products and completed operations of the Contractor; or automobiles 

owned, leased, hired or borrowed by the Contractor.   



 

42 
 

2 The Contractor’s insurance coverage shall be considered primary insurance as respects the County, 

its officials, employees and volunteers.  Any insurance or self-insurance maintained by the County, 

its officials, employees or volunteers shall be excess of Contractor’s insurance and shall be non-

contributory. 

B All Coverages 

1 The Contractor shall provide a Certificate of Insurance to the County with a Thirty (30) day notice 

of cancellation.  The certificate shall indicate if cover is provided under a “claims made” or “per 

occurrence” form.  If any cover is provided under a claims made form the certificate will show a 

retroactive date, which should be the same date of the contract (original if contact is renewed) or 

prior. 

 

VI. SUBCONTRACTORS 

Contractors shall include all subcontractors as insured under its policies.  All subcontractors shall be 

subject to the requirements stated herein. 

 

CERTIFICATE HOLDER:        Alachua County Board of County Commissioners 

MAIL, EMAIL or FAX CERTIFICATES  

Department Contact: Steve Wargo 

Department:    Facilities Management 

Phone:    352.374.5229 

Email:    swargo@alachuacounty.us 

Bid:     22-25 Annual Building, Lawn and Grounds Pest Control Services 
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EXHIBIT K 

CONTRACTUAL SERVICES AGREEMENT NO. (#) WITH (COMPANY NAME) FOR (CONTRACT 

TITLES/SERVICES) 

This Agreement is entered into on _____________________, between Alachua County, Florida, a political 

subdivision and Charter County of the State of Florida, by and through its Board of County Commissioners, 

hereinafter referred to as “County” and (Company Name), a (State) (Business Type) with a principle business 

address located at (Address) hereinafter referred to as "Contractor" (collectively hereinafter County and 

Contractor referred to as “Parties”). 

WITNESSETH 

WHEREAS, the County issued Bid or RFP No. (#) seeking Contractors to furnish (Description), in 

Alachua County, Florida; and 

WHEREAS, after evaluating and considering all timely responses to Bid or RFP No (#),  the County 

identified the Contractor  as the top ranked firm; and 

WHEREAS, the County desires to employ the Contractor to provide the services described in Bid or RFP 

No. (#) and the Contractor desires to provide such services to the County in accordance with the terms and 

conditions set forth herein; and 

NOW, THEREFORE, in consideration of the mutual promises and covenants contained herein, and other 

good and valuable consideration, the receipt and sufficiency of which is acknowledged by the Parties, the Parties 

hereby agree as follows: 

1. Term.   

1.1. This Agreement is effective for (#) year(s) beginning (Date) and continuing through (Date) unless earlier 

terminated as provided herein.   The County has the option of renewing this Agreement for (#) additional 

(#) year periods at the same terms and conditions outlined herein. 

1.2. The County's performance and obligation to pay under this Agreement is contingent upon a specific 

annual appropriation by the Alachua County Board of County Commissioners (“Board”).  The Parties 

hereto understand that this Agreement is not a commitment of future appropriations. Therefore, the 

continuation of this Agreement beyond the end of any fiscal year shall be subject to both the appropriation 
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and the availability of funds in accordance with Chapter 129, Florida Statutes, and that the failure of the 

Board to do so shall not constitute a breach or default of this Agreement.   

2. Duties of the Contractor.  The Contractor shall have and perform the following duties, obligations, and 

responsibilities to the County as provided in Exhibit 1.  

3. Representations and Warranties.  By executing this Agreement, the Contractor makes the following express 

representations and warranties:   

3.1. The Contractor is a professional qualified to perform the services described. 

3.2. The Contractor warrants all the work performed by the Contractor is adequate and sufficient to meet the 

requirements and accomplish the purposes of this Agreement.     

3.3. The Contractor acknowledges that the County's review of the work performed in no way diminishes the 

Contractor’s warranty pertaining to the work performed. 

4. Method of Payment.  For all services actually, timely and faithfully performed, the Contractor will be paid 

as follows: 

4.1. The Contractor shall be paid a sum Not to Exceed $__________________, for the initial term of this 

Agreement, allocated in the following manner:  

4.2. As a condition precedent for any payment, the Contractor shall submit monthly, an invoice to the County 

requesting payment for services properly rendered and expenses due.  The Contractor's invoice shall 

describe with reasonable particularity each service rendered, the date thereof, the time expended if such 

services were rendered pursuant to a fee and the person(s) rendering such service. The Contractor's 

invoice shall be accompanied by such documentation or data in support of expenses for which payment 

is sought as the County may require.  Each invoice shall constitute the Contractor's representation to the 

County that  the services indicated in the invoice have reached the level stated, have been properly and 

timely performed as required herein, that the expenses included in the invoice have been reasonably 

incurred in accordance with this Agreement, that all services provided have served a public purpose, that 

all obligations of the Contractor covered by  prior invoices have been paid in full, and that the amount 

requested is  currently due and owing, there being no reason known to the Contractor that payment of 

any portion thereof should be withheld. Submission of the Contractor’s invoice for final payment shall 

further constitute the Contractor's representation to the County that, upon receipt by the Contractor of the 
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amount invoiced, all obligations of the Contractor to others, including its consultants, incurred in 

connection with the Project, will be paid in full. The Contractor shall submit invoices to the County at 

the following address: 

Department Director 

Alachua County (Department Name) 

(Address) 

Gainesville, FL (Zip Code) 

(Department Email Address) 

4.3. All applications for payment shall be processed and paid in accordance with the provisions of Chapter 

218, Part VII Florida Statutes (“Local Government Prompt Payment Act”), and shall be remitted to: 

(Contractor Name) 

(Address) 

(City, State, Zip Code) 

(Email Address) 

4.4. Except as otherwise authorized in Section 4.1, the County shall not pay or reimburse the Contractor for 

any expenses incurred by the Contractor to perform the Work. 

OR 

4.4. Reimbursable expenses will be paid by the County to the Contractor for the following services or costs 

outlined below. The Contractor will invoice for reimbursable services or costs on a monthly basis.  

Amounts invoiced for reimbursement shall include back-up documentation. Any reimbursement for 

travel expenses will be in accordance with §112.061, Florida Statutes 

4.4.1. Expenses for travel when traveling in connection with the Project, based on §112.061(7) and (8), 

Florida Statutes, or their successor and with the prior approval of the County.  

4.4.2. Fees paid for securing approval of authorities having jurisdiction over the Project. 

4.4.3. Actual expense of reproductions, postage and handling of drawings and specifications. 
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4.4.4. If authorized in writing in advance by the County, the cost of other expenditures made by the 

Contractor in the interest of the Project provided such expenditures are in accordance with the Scope 

of Services and Work Order as approved by the County. 

IF SERVICES PROVIDED BY CONRACTOR ARE EXEMPT UNDER THE ALACHUA COUNTY 

MINIMUM WAGE ORDINANCE, DELETE PARAGRAPH 5 BELOW 

5. Alachua County Minimum Wage:  

5.1. The Work performed through this Agreement is considered covered services under Chapter 22, Article 

12, of the Alachua County Code of Ordinances (“Wage Ordinance”), which establishes a government 

minimum wage for certain contractors and subcontractors providing selected services to Alachua County 

government. “Covered Employees,” as defined in Sec. 22.45 of the Wage Ordinance, are those employees 

directly involved in providing covered services pursuant to this Agreement. 

5.2. The Contractor must provide certification, Exhibit 4, to the County that it pays each of its employees the 

Alachua County Government Minimum Wage, as well as ensuring that it will require the same of its 

subcontractors throughout the duration of this Agreement. 

5.3. The Contractor shall prominently display a copy of the Wage Ordinance where it is easily seen by covered 

employees and supply to covered employees upon request.  Additionally, the Contractor is responsible to 

make any person submitting a bid for a subcontract for covered services aware of the requirements. 

5.4. Failure to comply with the provisions of the Wage Ordinance will be deemed a breach of contract and 

authorize the County to withhold payment of funds in accordance with Chapter 218, Florida Statues. 

5.5. The Contractor will include the necessary provisions in subcontracts to ensure compliance.  However, 

the County shall not be deemed a necessary, or indispensable, party in any litigation between the 

contractor and subcontractor. 

6. Duties of the County.  The County shall have and perform the  duties, obligations, and responsibilities to the 

Contractor as provided in Exhibit 2. 

7. Personnel.  (OPTIONAL) 

7.1. The Contractor will assign only qualified personnel to perform any service concerning this Agreement.  

At the time of execution of this Agreement, the parties anticipate the following parties will perform those 
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functions indicated: 

NAME    FUNCTION 

(list)      (list) 

7.2. So long as the individuals named above remain actively employed or able to be retained by the Contractor, 

they shall perform the functions indicated next to their names.  The (Department Representative Title) 

may authorize changes to this list in writing. 

8. Notice.  Except as otherwise provided in this Agreement, all notices to be provided under this Agreement 

from either party to the other party must be by one of the following methods: (i) in writing and sent by certified 

mail, return receipt requested, (ii) by personal delivery with receipt, or (iii) via electronic mail. All notices 

shall be deemed two (2) business days after mailing, unless deliver is by personal deliver in which case 

delivery shall be deemed to occur upon actual receipt by the other party. For purposes of all notices, 

Contractor’s and County’s representatives are: 

County:  

Department Director 

Alachua County (Department Name) 

(Address) 

Gainesville, FL (Zip Code) 

(Department Email Address) 

Contractor:  

(Contractor Name) 

(Address) 

(City, State, Zip Code) 

(Email Address) 

A copy of any notice, request or approval to the County must also be sent to: 

J.K. “Jess” Irby, Esq.     
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Clerk of the Court     

12 SE 1st Street     

Gainesville, FL 32602      

ATTN: Finance and Accounting    

dmw@alachuaclerk.org 

And  

Procurement Division 

12 SE 1st Street 

Gainesville, Florida 32601 

Attn: Contracts 

Procurement@alachuacounty.us 

9. Default and Termination. 

9.1. The failure of the Contractor to comply with any provision of this Agreement will place the Contractor 

in default. Prior to terminating this Agreement, the County will notify the Contractor in writing. This 

notification will make specific reference to the provision which gave rise to the default. The County will 

give the Contractor seven (7) days to cure the default. The ______________________ is authorized to 

provide written notice of default on behalf of the County, and if the default situation is not corrected 

within the allotted time the __________________________ is authorized to provide final termination 

notice on behalf of the County to the Contractor.  

9.2. The County may also terminate this Agreement without cause by providing written notice to the 

Contractor (hereinafter, “Termination for Convenience”). The County Manager is authorized to provide 

written notice of Termination for Convenience on behalf of the County.  Upon such notice, Contractor 

will immediately discontinue all Work affected (unless the notice directs otherwise) and deliver to the 

County all data, drawings, specifications, reports, estimate, summaries, and such other information and 

materials as may have been accumulated by the Contractor in performing this Agreement, whether 

completed or in process.  In the event of such Termination for Convenience, Contractor’s recovery against 

County shall be limited to that portion of the Annual Contract Price earned through the date of 

mailto:dmw@alachuaclerk.org
mailto:Procurement@alachuacounty.us
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termination, but Contractor shall not be entitled to any other or further recovery against County, 

including, but not limited to, damages, consequential or special damages, or any anticipated fees or profit 

on portions of the Work not performed. 

9.3. If funds to finance this Agreement become unavailable, the County may terminate this Agreement with 

no less than twenty-four (24) hours’ notice in writing to the Contractor. The County will be the final 

authority as to the availability of funds. The County will pay the Contractor for all Work completed prior 

to delivery of notice of termination. In the event of such Termination, Contractor’s recovery against 

County shall be limited to that portion of the Annual Contract Price earned through the date of 

termination, but Contractor shall not be entitled to any other or further recovery against County, 

including, but not limited to, damages, consequential or special damages, or any anticipated fees or profit 

on portions of the Work not performed.  

10. Project Records. 

10.1. General Provisions: 

10.1.1. Any document submitted to the County may be a public record and is open for inspection or 

copying by any person or entity.  “Public records” are defined as all documents, papers, letters, maps, 

books, tapes, photographs, films, sound recordings, data processing software, or other material, 

regardless of the physical form, characteristics, or means of transmission, made or received pursuant 

to law or ordinance or in connection with the transaction of official business by any agency per 

§119.011(12), Florida Statutes.  Any document is subject to inspection and copying unless exempted 

under Chapter 119, Florida Statutes, or as otherwise provided by law.  

10.1.2. In accordance with §119.0701, Florida Statutes, the Contractor (referred hereinafter in all of the 

“Project Records” section collectively as “Contractor”), when acting on behalf of the County, as 

provided under §119.011(2), Florida Statues, shall keep and maintain public records as required by 

law and retain them as provided by the General Record Schedule established by the Department of 

State. Upon request from the County’s custodian of public records, provide the County with a copy 

of the requested records or allow the records to be inspected or copied within a reasonable time unless 

exempted under Chapter 119, Florida Statutes, or as otherwise provided by law.  Additionally, the 

Contractor shall provide the public records at a cost that does not exceed the cost provided in this 

chapter or as otherwise provided by law.  



 

50 
 

10.1.3. Contractor shall ensure that public records that are exempt or confidential and exempt from public 

records disclosure requirements are not disclosed except as authorized by law for the duration of this 

Agreement and following completion of this Agreement if the Contractor does not transfer the 

records to the County. 

10.2. Confidential Information: 

10.2.1. During the term of this Agreement or license, the Contractor may claim that some or all of 

Contractor’s information, including, but not limited to, software documentation, manuals, written 

methodologies and processes, pricing, discounts, or other considerations (hereafter collectively 

referred to as “Confidential Information”), is, or has been treated as confidential and proprietary by 

Contractor in accordance with §812.081, Florida Statutes, or other law, and is exempt from disclosure 

under the Public Record Act.  Contractor shall clearly identify and mark Confidential Information as 

“Confidential Information” or “CI” and the County shall use reasonable efforts to maintain the 

confidentiality of the information properly identified by the Contractor as “Confidential Information” 

or “CI.” 

10.2.2. The County shall promptly notify the Contractor in writing of any request received by the County 

for disclosure of Contractor’s Confidential Information and the Contractor may assert any exemption 

from disclosure available under applicable law or seek a protective order against disclosure from a 

court of competent jurisdiction.  Contractor shall protect, defend, indemnify, and hold the County, 

its officers, employees and agents free and harmless from and against any claims or judgments arising 

out of a request for disclosure of Confidential Information.  Contractor shall investigate, handle, 

respond to, and defend, using counsel chosen by the County, at Contractor’s sole cost and expense, 

any such claim, even if any such claim is groundless, false, or fraudulent.  Contractor shall pay for 

all costs and expenses related to such claim, including, but not limited to, payment of attorney fees, 

court costs, and expert witness fees and expenses.  Upon completion of this Agreement or license, 

the provisions of this paragraph shall continue to survive.  Contractor releases County from claims 

or damages related to disclosure by County. 

10.3. Project Completion: Upon completion of, or in the event this Agreement is terminated, the 

Contractor, when acting on behalf of the County as provided under §119.011(2), Florida Statues,   shall 

transfer, at no cost, to the County all public records in possession of the Contractor or keep and maintain 

public records required by the County to perform the service.  If the Contractor transfers all public records 

to the County upon completion or termination of this Agreement, it must destroy any duplicate public 
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records that are exempt or confidential and exempt from public records disclosure requirements.  If the 

Contractor keeps and maintains public records upon the completion or termination of this Agreement all 

applicable requirements for retaining public records shall be met. All records stored electronically shall 

be provided to the County, upon request from the Counties custodian of public records, in a format that 

is compatible with the information technology systems of the County. 

10.4. Compliance: A Contractor who fails to provide the public records to the County within a 

reasonable time may be subject to penalties under §119.10, Florida Statues. 

IF THE CONTRACTOR HAS QUESTIONS REGUARDING THE APPLICATION OF CHAPTER 119, 

FLORIDA STATUTES, TO THE CONTRACTOR’S DUTY TO PROVIDE PUBLIC RECORDS 

RELATING TO THIS CONTRACT, CONTACT THE COUNTY REPRESENTATIVE AT E-MAIL: 

publicrecordsrequest@alachuacounty.us; PHONE: (352) 384-3132; ADDRESS: 12 SE 1ST STREET, 

GAINESVILLE, FL 32601 

11. Insurance.  The Contractor will procure and maintain insurance throughout the entire term of this Agreement 

of the types and in the minimum amounts detailed in Exhibit 3. A current Certificate of Insurance showing 

coverage of the types and in the amounts required is attached hereto as Exhibit 3-A. 

12. Permits.  The Contractor will obtain and pay for all necessary permits, permit application fees, licenses, or 

any fees required. 

13. Laws & Regulations.  The Contractor will comply with all laws, ordinances, regulations, and building code 

requirements applicable to the work required by this Agreement.  The Contractor is presumed to be familiar 

with all state and local laws, ordinances, code rules and regulations that may in any way affect the work 

outlined in this Agreement.  If the Contractor is not familiar with state and local laws, ordinances, code rules 

and regulations, the Contractor remains liable for any violation and all subsequent damages or fines. 

14. Indemnification.  

14.1. To the maximum extent permitted by Florida law, the Contractor shall indemnify and hold 

harmless the County and its officers and employees from any and all liabilities, damages, losses and costs, 

including, but not limited to, reasonable attorneys’ fees, caused by the negligence, recklessness, or 

intentional wrongful misconduct of the Contractor or anyone employed or utilized by the Contractor in 

the performance of this Agreement. Contractor agrees that indemnification of the County shall extend to 

any and all Work performed by the Contractor, its subcontractors, employees, agents, servants or assigns.  

mailto:publicrecordsrequest@alachuacounty.us


 

52 
 

14.2. The Contractor’s obligation to indemnify under this Article will survive the expiration or earlier 

termination of this Agreement until it is determined by final judgment that an action against the County 

or an indemnified party for the matter indemnified hereunder is fully and finally barred by the applicable 

statute of limitations.  

14.3. This obligation shall in no way be limited in any nature whatsoever by any limitation on the amount 

or type of Contractor insurance coverage. This indemnification provision shall survive the termination of 

this Agreement between the County and the Contractor. 

14.4. In any and all claims against the County or any of its agents or employees by any employee of the 

Contractor, any Subcontractor, anyone directly or indirectly employed by any of them or anyone for 

whose acts any of them may be liable, the indemnification obligation under this Article shall not be 

limited in any way by any limitation on the amount or type of damages, compensation or benefits payable 

by or for the Contractor or any Subcontractor under workers' compensation acts, disability benefit acts or 

employee benefit acts. 

14.5. Nothing contained herein shall constitute a waiver by the County of sovereign immunity or the 

provisions or limits of liability of §768.28, Florida Statutes. 

15. Assignment of Interest.  The Contractor and County recognize that in actual economic practice, overcharges 

resulting from antitrust violations are in fact usually borne by the County.  Therefore, the Contractor hereby 

assigns to the County any and all claims for such overcharges as to goods, material or services purchased in 

connection with this Agreement.   However, for all other assignments, neither party will assign, convey, 

pledge, sublet, transfer or otherwise dispose any interest in this Agreement and shall not transfer any interest 

in same without prior written consent of the other party. 

16. Successors and Assigns.  The County and Contractor each bind the other and their respective successors and 

assigns in all respects to all of the terms, conditions, covenants, and provisions of this Agreement.  

17. Independent Contractor.  In the performance of this Agreement, the Contractor is acting in the capacity of 

an independent contractor and not as an agent, employee, partner, joint venturer, or associate of the County.  

The Contractor is solely responsible for the means, method, technique, sequence, and procedure utilized by 

the Contractor in the full performance of this Agreement. 

ALTERNATE: IF CONTRACTOR IS NOT COVERED BY WORKERS COMPENSATION 



 

53 
 

In the performance of this Agreement, Contractor will be acting in the capacity of an independent contractor 

and not as an agent, employee, partner, joint venturer, or associate of the County.  Contractor is solely 

responsible for the means, method, techniques, sequence, and procedure utilized by Contractor in the full 

performance of this Agreement.  Neither Contractor nor any of its employees, officers, agents or any other 

 individual directed to act on behalf of Contractor for any act related to this Agreement shall represent, act, 

or purport to act, or be deemed to be the agent, representative, employee or servant of the County.  For 

Independent Contractors outside the construction industry with fewer than four employees choosing not to 

secure worker’s compensation coverage under the Florida Worker’s Compensation Act, the Independent 

Contractor outside the construction industry verifies that it has posted clear written notice in a conspicuous 

location accessible to all employees, telling employees and others of their lack of entitlement to worker’s 

compensation benefits. Policies and decisions of Contractor, which may be represented by Contractor in 

performance of this Agreement, shall not be construed to be the policies or decision of the County. 

18. Collusion.  By signing this Agreement, the Contractor declares that this Agreement is made without any 

previous understanding, agreement, or connections with any persons, contractors, or corporations and that this 

Agreement is fair and made in good faith without any outside control, collusion, or fraud. 

19. Conflict of Interest.  The Contractor warrants that neither it nor any of its employees have any financial or 

personal interest that conflicts with the execution of this Agreement.  The Contractor shall notify the County 

of any conflict of interest due to any other clients, contracts, or property interests.  

20. Third Party Beneficiaries.  This Agreement does not create any relationship with, or any rights in favor of, 

any third party. 

21. Severability and Ambiguity.  It is understood and agreed by the Parties to this Agreement that if any of the 

provisions of this Agreement shall contravene, or be invalid under the laws of the State of Florida, such 

contravention or invalidity shall not invalidate the entire Agreement, but it shall be construed as if not 

containing the particular provision or provisions held to be invalid, and the rights and obligations of the Parties 

shall be construed and enforced accordingly. In the event an ambiguity or question of intent or interpretation 

arises, this Agreement shall be construed as if jointly drafted by the Parties and no presumption, inference, or 

burden of proof shall arise favoring or disfavoring a Party by virtue or authorship of any or all of this 

Agreement’s provisions. Each Party represents and agrees that it has had the opportunity to seek the advice 

of appropriate professions, including legal professionals, in the review and execution of this Agreement. 

22. Non Waiver.  The failure of any party to exercise any right in this Agreement shall not be considered a waiver 
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of such right.  

23. Governing Law and Venue.  This Agreement is governed in accordance with the laws of the State of Florida. 

Venue shall be in Alachua County.       

24. Attachments.  All exhibits attached to this Agreement are incorporated into and made part of this Agreement 

by reference. 

25. Amendments.  The parties may amend this Agreement only by mutual written agreement of the parties. 

26. Captions and Section Headings.  Captions and section headings used herein are for convenience only and 

shall not be used in construing this Agreement. 

27. Construction.  This Agreement shall not be construed more strictly against one party than against the other 

merely by virtue of the fact that it may have been prepared by one of the parties.  It is recognized that both 

parties have substantially contributed to the preparation of this Agreement. 

28. Counterparts.  This Agreement may be executed in any number of and by the different parties hereto on 

separate counterparts, each of which when so executed shall be deemed to be an original, and such 

counterparts shall together constitute but one and the same instrument. Receipt via fax or email with pdf 

attachment by a party or its designated legal counsel of an executed counterpart of this Amendment shall 

constitute valid and sufficient delivery in order to complete execution and delivery of this Amendment and 

bind the parties to the terms hereof. 

29. Entire Agreement.  This Agreement constitutes the entire agreement and supersedes all prior written or oral 

agreements, understandings, or representations. 

30. Electronic Signatures. The Parties agree that an electronic version of this Agreement shall have the same 

legal effect and enforceability as a paper version. The Parties further agree that this Agreement, regardless of 

whether in electronic or paper form, may be executed by use of electronic signatures. Electronic signatures 

shall have the same legal effect and enforceability as manually written signatures. The County shall determine 

the means and methods by which electronic signatures may be used to execute this Agreement and shall 

provide the Contractor with instructions on how to use said method. Delivery of this Agreement or any other 

document contemplated hereby bearing an manually written or electronic signature by facsimile transmission 

(whether directly from one facsimile device to another by means of a dial-up connection or whether mediated 

by the worldwide web), by electronic mail in “portable document format” (“.pdf”) form, or by any other 
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electronic means intended to preserve the original graphic and pictorial appearance of a document, will have 

the same effect as physical delivery of the paper document bearing an original or electronic signature. 

31. U.S. Department of Homeland Security E-Verify System. 

31.1. The Contractor shall utilize the U.S. Department of Homeland Security’s E-Verify system to verify 

the employment eligibility of all new employees hired by the Contractor during the term of this 

Agreement. The E-Verify system is located at https://www.uscis.gov/E-Verify. 

31.2. The Contractor shall expressly require any subcontractors performing work or providing services 

pursuant to the County’s Agreement to utilize the U.S. Department of Homeland Security’s E-Verify 

system to verify the employment eligibility of all new employees hired by the subcontractor during the 

term of this Agreement. The E-Verify system is located at https://www.uscis.gov/E-Verify. 
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IN WITNESS WHEREOF, the parties have caused this Agreement to be executed for the uses and purposes 

therein expressed on the day and year first above-written. 

ALACHUA COUNTY, FLORIDA 

By:                                                             

Ken Cornell, Chair 

Board of County Commissioners  

Date: ____________________________ 

If contract is less than $50,000 can be signed by County 

Manager. 

ATTEST:        APPROVED AS TO FORM  

                                                                                                                  

J.K. “Jess” Irby, Esq., Clerk   Alachua County Attorney's Office 

(SEAL)       

If signed by County Manager, Clerk does not attest and signature block is removed. 

         CONTRACTOR  

         By: ____________________________________ 

      Print: __________________________________ 

      Title: __________________________________  

         Date: __________________________________ 

IF THE CONTRACTOR IS NOT A NATURAL PERSON, PLEASE PROVIDE A CERTIFICATE OF 

INCUMBENCY AND AUTHORITY, OR A CORPORATE RESOLUTION, LISTING THOSE 

AUTHORIZED TO EXECUTE AGREEMENTS ON BEHALF OF YOUR ORGANIZATION. IF ARE A 

NATURAL PERSON, THEN YOUR SIGNATURE MUST BE NOTARIZED.  
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Exhibit 1: Scope Of Services 
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Exhibit 2: Duties Of The County 
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Exhibit 3: Insurance Requirements 
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Exhibit 3-A: Certificate of Insurance 
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Exhibit 4:  Certification of Meeting Alachua County Wage Ordinance 

The undersigned certifies that all employees, contracted and subcontracted, completing services as part of this 

Agreement are paid, and will continue to be paid, in accordance with Chapter 22, Article III of the Alachua County 

Code of Ordinance (“Wage Ordinance”).  

 

{---Company Name---} 

{---Street1---} {---Street2---} 

{---City---}, {---State/Province---} {---Postal Code---} 

{---Phone---} 

Email Address: __________________________ 

 

Project Description: {---Contact Title---}; {---Description---} 

 

 

 

 

         CONTRACTOR      

         By:           

         Print:           

         Title:        

         Date: _______________________________ 

 

INCORPORATED OR ARE OTHERWISE NOT A NATURAL PERSON, PLEASE PROVIDE A 

CERTIFICATE OF INCUMBANCY AND AUTHORITY, OR A CORPORATE RESOLUTION, LISTING 

THOSE AUTHORIZED TO EXECUTE AGREEMENTS. IF A NATURAL PERSON, THEN YOUR 

SIGNATURE SHOULD BE NOTARIZED. 

 


